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I. [TogcHuTEIbHAA 3aANIMCKA

JanHass nporpamma pa3paboTaHa It TOBBIIIEHUSA  KBalU(PUKAILUIU
CIICLIUAINCTA o KaJApOBOMY JETONPOU3BOJCTBY, CIIelMaIncTa o
JOKYMEHTAIMOHHOMY O00O€CleueHuI0 pPaboThl C MEPCOHAIOM, CHELUANIHMCTAa IO
JOKYMEHTAIMOHHOMY 00€CIIEYEHHIO NePCOHAA, CIIEHHUAIUCTA 10 EPCOHAIY.

[Iporpamma pa3zpaboTaHa B COOTBETCTBUM C TpeOoBaHusiMU DeaepabHOTO
3akoHa OT 29.12.2012 No 273-®3 «O06 obpa3zoBanuu B Poccuiickoit denepanuny,
ITpukaza Munobpuayku Poccuu ot 01.07.2013 Ne 499 «O06 ytBepxkaenuu [lopsnka
OpraHu3alliid W  OCYIIECTBJICHUS  0Opa30oBaTE€IbHOW  ACATEIBHOCTH IO
JOTIOJIHUTENIbHBIM MPOdEeCCUOHANIBHBIM TTporpamMmmamy», [Ipukaza Muntpyaa Poccun
or 06.10.2015 Ne 691 «O6 yrtBepxkaeHUU MNPOPECCUOHATBHOTO CTaHAapTa
«CrenuanucT 1no ynpasjieHuto nepcoHasom», [Ipukaza MunuctepctBa o0pa3oBaHuUs
u Hayku Poccuiickoit @enepanuu ot 23 aBrycra 2017 Ne 816 «O06 yTBepkaeHUU
MOpsiIKa NPUMEHEHUS] OpPraHU3alUSIMHU, OCYIIECTBISIOMMMU O00pa30BaTEIbHYIO
NEATENbHOCTh, OJJEKTPOHHOrO OOyYEeHHUs, JUCTAHIIMOHHBIX O0O0pa30BaATEIIbHBIX
TEXHOJIOTUU MpHU pean3alud 00pa3oBaTEIbHBIX MPOrpaMM», a TaKXKe JIpYyrux
HOPMAaTUBHBIX MTPABOBBIX aKTOB.

[lenpto nmaHHOW JOMONHUTENBHON mpodeccunoHanbHONM 00pa3oBaTEIbHON
MpOTpaMMbl SIBJISIETCS COBEPIICHCTBOBAHME 3HAHUN B 00JaCTH HOPMATUBHOIO
peryJMupoBaHus KaJpoOBOT0 JOKYMEHTAI[MOHHOTO OOECICUECHUS JIBHKEHUS U ydeTa
JUYHOTO COCTaBa, BUJOB IMEPBUYHBIX YYETHBIX JOKYMEHTOB M MpaBUil padOTHI C
KaJIpOBBIMU JIOKYMEHTaMHU.

3aJauu porpaMMbl:

- AKTyaJIU3UPOBATH U CUCTEMATU3UPOBATh 0A30BbIC 3HAHMUS;

- U3YYHUTh 3aKOHOJATENIbHbIE U HOPMATUBHO-IIPABOBBIE JOKYMEHTHI B 00JIaCTH
TPYAOBBIX OTHOIIEHUHN U PabOTHI C IEPCOHATIOM.

Pa0Gounii yueOHbIN T1aH COJIEPKUT NEPEUeHb YUeOHBIX MOJIyJEH C yKa3aHHEM
BPEMEHH, OTBOJUMOI'0 Ha OCBOCHHE YUEOHBIX MOJIyJEH, BKIIOUast BpeMsi, OTBOAMMOE
Ha TEOPETUYECKHUE U IpaKTUUeCKue 3aHsATus. Pabouast mporpamma BKJItO4aeT B ceds 3
MOYJIA:

Monayns 1. «Benenne opraHu3alliOHHON U PaCHOPAAUTENLHON JOKYMEHTALIMU
10 MEPCOHATY OpTaHU3aLMNIN»;

Monynes 2. «BeneHne pokyMeHTaMM IO Y4Y€Ty M JABWKCHUIO KaJpoOB
(mepcoHana)y;

Monyinb 3. « AIMUHUCTPUPOBAHUE Mpoliecca U JOKYMEHTO000pOTa Mo yUYeTy U
JIBIKCHUIO  KaJApOB U  MPEJCTABICHUIO JOKYMEHTOB MO [MEpCOHaTy B
roCyJIapCTBEHHBIE OPraHbI»

Onucanue y4yeOHBIX MOJYJIEM PacKpbIBAIOT MOCIEI0BATEIbHOCTh W3YUYCHUS
TEM, a TaKXKe pacipeiesieHle Y4eOHbIX YacOB MO TeMaM.

VYcnoBusa peanuzanuu pabodeil mporpaMMbl COAEpKaT OpraHU3alMOHHO-
MeJarorniyeckue, KaJapoBble, HWH(OOPMAIIMOHHO-METOJUYECKHUE U MaTepUabHO-
TeXHUYECKuEe TpeOoBaHMS. YUeOHO-METOAMYECKUE MaTepuaibl 00ECIeYUBAIOT
peanuzainuioo  pabodeil  mporpaMMbl € KHCHOJIb30BAHMEM  JUCTAHIIMOHHBIX
00pa30BaTeIbHBIX TEXHOJIOTUM, FIEKTPOHHOTO 00YUYEHUSI.



PaGouas nporpaMmma

pEyCMATPUBAET

JIOCTAaTOYHBIN

JJIsA

COBCPIICHCTBOBAHUA HpO(i)eCCI/IOHaHBHBIX KOMHeTeHI_[I/Iﬁ " pa3BHUTHUA IIPAKTHYCCKHUX

HAaBBIKOB cnymaTeneﬁ 00BeM IIPAaKTHUKH.

I1. Pabounii y4yeOHBbIN IJIAH

Ta0muna 1
KonnuecTBo yacos
B ToM uncne
YyeOHble MOIYIH
Beero | Teopermueckue | Ilpaktnueckue
3aHATHUS 3aHATHUS
Monyns 1. Benenue opraHu3allMOHHOM H
pacnopsIuTeIbHOU JOKYMEHTALUH o 23 11 12
IIEPCOHAJIY OpraHU3aLul
Mopyns 2. Benenue JOKYMEHTAIMH 110 YUYETY U ” 1 12
JBKEHUIO KaJpoB (IlepcoHaia)
Monyib 3. AIMUHUCTPUPOBAHKE IIpOLIECCA U
JOKYMEHTO000POTa [0 YUETy U IBUKECHHUIO o4 12 1
KaJIpOB U IIPEJCTaBIECHUIO TOKYMEHTOB 110
IIEPCOHANLY B TOCYJIaPCTBEHHBIE OPTaHbl
Htorosas arrecranus 2 - 2
UTOroO: 72 34 38
Kanennapubiii yueOHbId rpadguk
Tabmuma 2
Bunet pabot KonuuectBo yacos
Teopernyeckue TUCTaHIMOHHBIC 3aHATHS 34
[IpakTHuecKue NUCTAHIIMOHHBIE 3aHATHUS 34
Htorosas arrecranus 2
UTOroO: 72
II1. Pabouue nporpaMmMbl y4eOHBIX MOAYJI€i
3.1. Moayas 1. «BegeHue OpPraHU3ALMUOHHON H  PACHOPAAUTEIHLHOM
AOKYMEHTAIIMH IO MEPCOHAJNY 0prann3auuﬁ»
Pacnpezle.ﬂelme y‘leﬁﬂblx qacoB 110 TeMaM
Tabmuua 3
KomnnuecTBo yacos
HaumenoBanue rem B ToM gucine
Beero | Teopernueckue | Ilpaktuueckue
3aHATHUS 3aHATHUS
Benenune opranuzanmoHHoN 1
pacopsIAUTEIIHON JOKYMEHTALIMH 110 23 11 12
IIEPCOHAJLY OpraHU3aLuN
UTOroO: 23 11 12




3.1.1. Begenue OpPraHuM3aLUOHHON M PACHOPSAMTENbHON JTOKYMEHTALMHU
10 MEePCOHANYy OpraHu3auni

Opra"nu3zallMOHHbIE W PACHOPSAUTEIbHBIE JOKYMEHTHI: IOHSTHE, 3HAYCHHE,
BUAbI. JIOKanbHBIE HOPMATHUBHBIC aKTHI, PETYJHPYIONIHE TOPSIA0K O(opMiIeHUS
OPraHU3allMOHHBIX W PaCHOPSAIUTENBHBIX JOKYMEHTOB MO mnepcoHany. llopsook
O3HAKOMJICHUS C JIOKAJbHBIMM HOpPMaTUBHBIMU akTaMu. HopmaTuBHBIE NpaBOBBIC
akThl P® B yacTu opopmIiieHUSI U BEJEHUS JTOKYMEHTAIUU MO nepcoHany. TpyaoBoe
3aKOHOJATEJILCTBO U MHBIE aKThI, COJICPKAIIE HOPMBI TPYIOBOIO ITPaBa.

[IpakTuueckue 3aHATUA

TecToBBIE 3aJaHus AJ NPOBCACHUSA MPOMECKYTOYHOI'0O KOHTPOJIsA
«Bezlelme AOKYMEHTAIIMH IO YUYETY U IBMKCHUIO Ka/IPpOB (nepconaﬂa)»

Pacnpezle.ﬂeﬂue y‘leﬁﬂblx 4acoB 110 TEMaM

Tabnuna 4
KomnnuecTBo yacos
HaumenoBanue rem B ToM yucne
Beero | Teopernueckue | Ilpaktuueckue
3aHATHS 3aHATHS

Benenue 10KyMEHTalMU 110 YUETY U JIBUKEHUIO 23 1 12
KaJpoB (1epcoHana)

UTOroO: 23 11 12

3.2.1. BegeHue JOKYMEHTALMHU 10 YYETY U IBHKEHHUI0 KaJAPOB (IIepcoHaJa)

OcHOBHbBIE TIpaBWJIa W MPUHIUIBI PETYIUPOBAHUS TPYAOBBIX OTHOILICHUI
MKy paOOTHUKOM U paboTojaTeseM, NOpsiAok ohOpMIICHUST KaJApOBBIX MPOLEAYD,
MpEOCTaBJICHUE TapaHTUM, KOMIICHCAIIMH, B TOM YMHCIIE€ OTJEIbHBIM KaTErOpUsIM
cotpynuukoB. Ilopsimoxk odopmiieHuss W BeleHHS KaApPOBBIX JIOKYMEHTOB B
COOTBETCTBUM C YCTAHOBJIEHHBbIMU TpeOoBaHusMU. [IpaBuia BeneHUs, XpaHEHUS U
y4yeTa TPYJIOBbIX KHUXKEK. BeneHue BOMHCKOro ydeTa B OpraHu3aldy, NpaBa U
00sI3aHHOCTH PYKOBOJMTENIEH M OTBETCTBEHHBIX JIUI[ B OOJIACTM BOMHCKOTO Y4YETa.
[Topsimox 3amoiHEHUs JIUCTa HETPYAOCIOCOOHOCTH, OGOPMIICHUSI JIEKPETHOTO
ornycka. PaboTa ¢ mepcoHaIbHBIMU JAHHBIMU PAa0OTHUKOB OpraHU3aIUU.

[IpakTuueckue 3aHATUA

TecTOoBBIE 3aJaHus AJ NPOBCACHUA MPOMECKYTOYHOI'0O KOHTPOJIsA

3.3. Moayasb 3. «KAIMUHUCTPUPOBAHUE MPOLECCA U JOKYMEHTO000pOTAa 11O
yuyeTy U JABHKEHHMIO KAJAPOB M NPEACTABJICHHUIO JOKYMEHTOB IO NEPCOHANY B
rocy1apCcTBeHHbIE¢ OPraHbD)

Pacnpenenefme y‘l@ﬁHLIX 4acCoB 110 TEMaM

Tabmuua 5

KomuuecTBo yacos
HaumenoBaHue Tem B tom uncie

Beero | Teopernueckue | Ilpaktuueckue
3aHATHA 3aHATHUA




AJIMUHUCTPUPOBAHKE IIpoLECCA U
JOKYMEHTO000POTa [0 YUETy U IBUKECHHUIO

24 12 12
KaJpOB U NPEACTABICHUIO JOKYMEHTOB 110
MEPCOHAIY B FOCYIAPCTBEHHBIE OPraHbl
HUTOIO: 24 12 12

3.3.1. AAMUHHCTPpHpPOBaHHE MpPoOLEcCa U JOKYMEHTO000pOTa MO y4YeTry M
ABMKEHHI0 KAJApPOB W IMPEACTABJEHUI0 [OKYMEHTOB II0 IIEPCOHAJTY B
rocy/1apCcTBeHHbIE¢ OPraHbl

B3aumoneiictBue pabotonarens ¢ npodcorozom, ciyx6oit 3anstoctu, OCC,
[IOP®, T'MT, MUrpallMOHHBIMH OpraHamu, OPOKypaTypoil. OCHOBBI APXHUBHOIO
3aKOHOJarenbcTBa. OpraHusanus KaapOBOTO apXHWBa U CPOKM XPAHEHHUS KAJAPOBBIX
nokyMeHTOB. HomeHnkiatypa aen. DkcnepTHas KOMUCCHSI.

[IpakTuueckue 3aHATUA

TecToBble 3aaHUS /151 IPOBEACHUS MPOMEKYTOUYHOT0 KOHTPOJISI
IV. Ilnanupyembie pe3yabTaThbl 0CBOCHUS PadoYeil MporpaMMbl

TpeboBanus k pe3yiabTaTaM OOy4YE€HHUSI B COOTBETCTBUU C (eaepaibHbIM
roCyJIJapCTBEHHBIM 00pa30BaTEIbHBIM CTAHAAPTOM BBICIHIETO MPOGECCHOHAIBHOTO
oOpazoBaHus 1o HampapieHuto noarotrosku 080400 VYmpaBieHue MepcoHAIOM,
peanuzaius JONOJHUTEIbHOU Mpo(decCHOHANIBHON MporpaMMbl HAITPaBJICHbI Ha:

COBEPIICHCTBOBAHUE KOMIIETEHIIMIA:

- BJIQJIETh KyJIbTYpPOU MBIIUICHUS, CTIOCOOHOCTBIO K BOCIIPUSTHIO, 0000IICHUIO
1 SKOHOMHYECKOMY aHaiu3y MHGOpMAalMU, MOCTAaHOBKE ILIEJIM U BHIOOPY MyTeil ee
noctwkerus (OK-5);

- YMETh JIOTUYECKH BEPHO, APTyMEHTUPOBAHHO U SCHO CTPOUTH YCTHYIO H
nucbMeHHYI0 peub(OK-6);

- TOTOBHOCTh K KOOIEpallMM C KOJUIeTaMH, K paboTe Ha OoOmui pe3ylbTar,
o0NlajjaTh HaBbIKAMU OpraHM3allMl M KOOPAMHAIMU B3aUMOJCHCTBUS MEKITY
JI0JIbMU, KOHTPOJISI ¥ OlleHKU 3(PpdekTuBHOCTH NieaTenbHoCcTH Apyrux (OK-8);

- - 3HaTh Y YMETbh UCIOJIH30BaTh HOPMATUBHBIE MTPABOBBIE JOKYMEHTHI B CBOECH
npodeccuonanbHoi nearenbHoct (OK-10);

- 3HaTh OCHOBBI Pa3pabOTKM U pealu3alud KOHUEHIHUKU YIPaBICHUS
MEPCOHATIOM, KaJpOBOM MOJIUTUKU OpPraHU3allud U yMEHUEM NPUMEHATh UX Ha
npaktuke (I1K-1);

- 3HaTh OCHOBBI pa3pabOTKU U BHEIPEHUS] KaJAPOBOW M YIpPaBICHYECKOM
JOKYMEHTAIIMHU, ONTUMHU3AINN IOKYMEHTOO0OPOTa U CXEM B3aUMOJCUCTBUS MEXKIY
noapazaeneHusamu (I11K-31);

pPa3BUTHE KOMIIETEHINIH:

- 3HaTh TpynoBou koaekc Poccuiickoit @enepanun U UHBIE HOPMATUBHBIC
MPaBOBbIE aKThI, COJIEpKaIIue HOpMbI TpyaoBoro mpasa (I1K-22);

- 3HaTh MPOLEAYpPHl MpUEMa, YBOJbHEHHS, NMEPEBOJAa Ha JPYrylo paboTy H
MEPEMENICHHS] TEPCOHATa B COOTBETCTBUM C TpyAoBbIM KOAeKcoM Poccuiickoii

®depnepanuu, BIAJETh HaBBIKAMH O(OPMIICHHS COMPOBOXKIAIONICH JOKYMEHTALUU
(ITK-23);



- BIIaJICTh HaBBIKAMH Pa3pabOTKU JOKAJIbHBIX HOPMATHUBHBIX AaKTOB,
KacalollluXxcs OpraHu3anuu Tpyaa (MpaBuiia BHYTPEHHETO TPYIOBOTO PACHOPSIIKA,
MOJIOKEHHE 00 OTIMYCKAaX, MOJIOKEeHHE 0 KomaHaupoBkax u mp.) (I1IK-30);

- BJAJ€Th HaBBIKAMHM O3HAKOMJICHHS COTPYAHHUKOB OPTaHU3AIlUM C KaJIpPOBOU
JIOKyMEHTAIMEeN U AEHCTBYIONIMMU JIOKadIbHBIMU HOpMaTUBHbIMU akTamu (I1K-34);

- YMETh BECTH KaJAPOBOE ACIONPOU3BOACTBO M OPraHU30BBIBATH APXHBHOE
XpaHEHUE KaJIPOBBIX JTOKYMEHTOB B COOTBETCTBUHU C JCHCTBYIOIIMMHU HOPMATHUBHO-
MPABOBBIMM aKTaMH, 3HAHUEM OCHOBBI KaJPOBOM CTATHCTHKH, BIaJCHUEM HaBBIKAMHU
cocTtaByieHus kaapoBou oruetHOCTH (ITK-35);

- 3HaTh TpeOOBaHUS M BIAJACHUEM HABBIKAMH IO OOECIICYCHUIO 3aIUThI
MepPCOHAIBHBIX TaHHBIX cOTpYAHUKOB (ITK-36);

- BIIaJICTh HaBbIKAMU PaOOTHI C BHEMIHUMH opraHuzanusMu (IleHCumoHHBIM
dbonnom Poccuiickoit denepannu, GOHIOM COIMATBLHOTO CTpaxoBaHus Poccuiickoi
Oenepannu, DoHAOM 0053aTETBHOTO MEIUIIMHCKOTO CcTpaxoBaHus Poccuiickoi
Oenepaunu, [ocymapctBenHod wuHcnekuuen tpyna Poccuiickon ®enepanun,
KaJIpOBBIMH areHTCTBaMHU, ClTyk0amu 3ansToctu Hacenenus) (ITK-37).

3HaTh:

- IOPAZIOK 0(hOpMIICHUSI, BEACHUS U XPaHEHHUS IOKYMEHTOB IO TIEPCOHAITY;

- TMOpSJOK YydeTa JIBIDKEHUS KaJpOB U COCTAaBICHUSI YCTaHOBIICHHOU
OTYETHOCTH,

- OCHOBBI JOKYMEHTOO0OpOTa U JOKYMEHTAIIMOHHOTO 00€CTICUeHUS;

- TeXHOJIOTHUH, METOJbI U METOJMKU MPOBEICHUS aHalIN3a M CHUCTeMaTH3aIluH
JIOKYMEHTOB U UH(GOPMAIUU;

- TOPSJ0K pacdeTa CTaxka, JIBIOT, KOMIICHCAlHi, OQOPMIICHHUS TIEHCUU
paboTHHKAM;

- TPYJIOBO€ 3aKOHOJATEIbCTBO U MHBIE AKThI, COAECPKAIINE HOPMBI TPYAOBOIO
npaBa;

- OCHOBBI apXHWBHOT'O 3aKOHOJATEILCTBA M HOPMATHUBHBIC IIPABOBBIC AKTHI
Pocculickon @enepanuu, B 4aCTH BEACHUS TOKYMEHTAlH MO0 NEPCOHATY;

- 3aKkOHOAATENbCTBO Poccuiickon Denepaum 0 NepCOHAIBHBIX TaHHBIX;

- JIOKaJIbHbIE HOPMATHUBHBIC aKThl OpPraHU3alMH, PETYIUPYIOIIUE IOPSI0K
oopMIICHUS PaCTIOPSIAUTENBHBIX U OPTaHU3AIIMOHHBIX JOKYMEHTOB MO MEPCOHAIY;

- JIOKaJIbHbIE HOPMATHUBHBIC aKThl OpPraHU3alMH, PETYIUPYIOIIUE IOPSI0K
BEJICHUS JOKYMEHTAIIMH 10 YUYETYy U IBUKEHUIO TIEPCOHAIA;

- HOpPMAaTUBHBIEC IpaBOBbIE€ akThl Poccuiickor deneparnuu, peryJaupyroime
npaBa U OOSI3aHHOCTH TOCYJAPCTBEHHBIX OPraHOB, MPO(ECCHOHANTBHBIX COIO30B U
JIPYTUX TMPEICTABUTEIBHBIX OpPraHOB PaOOTHUKOB IO MPEJOCTABICHUIO YYETHOMN
JOKyMEHTAIINH;

- HOPMBI 3TUKH U JAEJI0BOT0 OOIICHHUS.

YMmern:

- pa3pabaTeiBaTh MPOEKTHl OPraHU3alMOHHBIX W  PACHOPAIUTEIHHBIX
JOKYMEHTOB MO MEPCOHATY;

- obopMISATH TOKYMEHTBHI B COOTBETCTBUU C TpeOOBAHUSIMU Tpa)kJAaHCKOrO,
TPYZIOBOTO  3aKOHojaTenbcTBa  Poccuiickort  @enepanii W JIOKAJbHBIMHU
HOPMAaTHUBHBIMHU aKTaMH OpTaHU3aIlUH;



- BECTHU YUY€T U PETUCTPALNIO TOKYMEHTOB B MH(POPMAIIMOHHBIX CUCTEMAX U HA
MaTepUabHBIX HOCUTENSX;

- OpraHHU30BbIBATh XPAHEHUE JIOKYMEHTOB B COOTBETCTBUHU C TpeOOBAHUSMHU
TPYJZIOBOTO, apXMBHOTO 3aKOHOJAaTeNbcTBa Poccuiickoit denepan U JOKaJIbHBIMU
HOPMATHUBHBIMHU aKTaMU OpraHU3alUU;

- QHaJIM3UPOBATh JIOKYMEHTHI U MEPEHOCUTh UHPOPMAIMIO B 0a3bl TaHHBIX U
OTYETHI;

- BBIBISITH OIIMOKM, HETOYHOCTHU, WCHOPABICHUSA M HEIOCTOBEPHYIO
MH(QOpPMAIIUIO B TOKYMEHTAX, ONMPEETATh JIETUTUMHOCTh KaJIPOBBIX IOKYMEHTOB;

- pa3pabaTbIBaTh MPOEKTHI KAIPOBBIX TOKYMEHTOB;

- oQopMIISITH KaApOBBIE JIOKYMEHThI B COOTBETCTBUU C TpeOOBaHUSMHU
rpaXJaHCKOTr0, TPYAOBOro  3akoHomartenbcTBa Poccuiickont ®Depepauun u
JIOKaJIbHBIMH HOPMATHUBHBIMU aKTaMU OPTaHU3aIINHY;

- BECTU y4YeT M PETUCTPALUIO KAJAPOBBIX JOKYMEHTOB B HH(GOPMAIMOHHBIX
CUCTEMaX U Ha MaTepHUaIbHBIX HOCUTEIISX;

- OpraHM30BbIBATH XPaHEHUWE KAaJPOBBIX JTOKYMEHTOB B COOTBETCTBUH C
TpeOOBaHUSIMH TPYJIOBOTO, ApXUBHOIO 3aKOHO1aTenbcTBa Poccuiickoit denepannu u
JOKaJIbHBIMH HOPMATHUBHBIMU aKTaMU OpPTaHU3aIINHY;

- aHaJM3UPOBATh KAJIPOBbIE JTOKYMEHTHI U MEPEHOCUTH MH(MOpMaIKiO B 0a3bl
JTAHHBIX U OTYETHI;

- paboTath CO CHEUHAIU3UPOBAHHBIMU HH(OPMALIMOHHBIMM CUCTEMaMU H
0a3aMu TaHHBIX 110 BEJICHUIO yUeTa U ABUKEHUIO IEPCOHANa;

- pa3pabaThIBaTh IJIaH KOPPEKTUPOBOK YCTAHOBIEHHOTO MOPsiiKa 0(hopMIICHUS
JIOKYMEHTOB I10 [IEPCOHAy U PeaIn30BbIBATh MPUHSITHIC U3MEHEHNUS,

- KOHTPOJIMPOBATh MPUCYTCTBUE PAOOTHUKOB HAa paboueM MECTE;

- 0OpMIISITH y4E€THBIE JOKYMEHTHI, MPEAOCTABISIEMbIE B T'OCYJIapCTBEHHBIC
OpraHbl, HpO(l)eCCI/IOHaJIBHBIe COMO3bI U IPYTUEC NIPEACTABUTCIIBHBIC opranbl pabOTHHKOB

- padoTtaTh ¢ UHGOPMAIMOHHBIMU CUCTEMAaMU M 0a3aMH JTAHHBIX MO BEJACHUIO
CTATUCTUYECKOUN M OTUETHOU MH(POpPMAIUU IO IEPCOHAIY;

- aHANM3UPOBATh MpaBUiIA, MPOLEAYPHl U MOPSAIOK, PErYJUPYIOIIUE MpaBa U
00SI3aHHOCTH TOCYJAapCTBEHHBIX OPraHOB W OpraHU3alMU IO BOMpocaM OOMeHa
JOKYMEHTAILIMEN IO MEPCOHANY;

- BECTH JIEJOBYIO MEPEIUCKY;

- cOOJII0/1aTh HOPMBI ATUKH JIEJIOBOTO OOIIEHUS.

V. YciaoBus peajusanuu padoyeid nporpamMmMbl

5.1. Opranu3aliiOHHO-TIEAArOTHYECKUE YCIOBHUS OOECIIEUMBAIOT PEATU3AIUIO
paboueil mporpaMMmbl B TOJHOM OO0BEME, COOTBETCTBHUE KauecTBa IMOJrOTOBKHU
CyllaTesied yCTAaHOBJEHHBIM TpeOOBaHUSIM K IUIAHUPYEMBIM pe3ylibTaTam,
COOTBETCTBHE TMPUMEHSEMBIX CpPEICTB M METOJIOB OOYyuYeHHs, HHTEpecaM U
noTpedbHocTsIM oOywaromuxcs. s ompeneneHusi COOTBETCTBUSI MPUMEHSEMBIX
CPEICTB M METOJOB OOy4YeHHS HHTEepecaM M TMOTPEOHOCTAM OO0yJaroIIuXxcs
MPOBOAUTCSI TECTUPOBAHKE C MOMOIIbIO COOTBETCTBYIOIINX TECTOBBIX MAaTEPUAJIOB.

5.2. ®opma oOyueHust — auctaHimoHHas. CpoK OCBOEHHsI IporpaMmbl — 72
yaca.

5.3. Coemumanuctsl MO KaAPOBOMY JEJIONPOU3BOJICTBY, CHEHHAIUCTHI IO
JOKYMEHTAIIMOHHOMY OOECIEUEeHHI0 PadOThl € MEPCOHAIOM, CHEHHAIUCTBI 10



JOKYMEHTAIIMOHHOMY OOECIEUEHUI0 TMEPCOHANIa, CHEHHAIUCTHl MO MEePCOHAIy,
peanu3yone JOMOJHUTENbHYI0 MpOo(ecCHOHANBHYI0 MporpaMmy (MOBBIIICHUE
kBanupukanur) no Teme «JlokymeHTauMOHHOe obecrieueHue paboThl €
MIEPCOHATIOM», YJOBIETBOPSIOT KBAIM(PUKAIMOHHBIM TpPeOOBAHUSM, YKa3aHHBIM B
KBaJTU(UKAIMOHHBIX CIPABOYHHKAX MO COOTBETCTBYIOIIUM JIOJHKHOCTSIM M (WJIN)
npo¢eCCUOHANIBHBIX CTaHIapTaX.

5.4. Jluua, >xelamnMe OCBOUTH JOMOJHUTENbHYIO MPO(ecCHOHATBHYIO
MporpaMMy, I0JKHBI UMETh CPEHEE WJIU BBICIIIEEe TPodeccroHalbHOe 00pa3oBaHueE.
Hanuuue yxazanHoro oOpa3oBaHUsS JOJDKHO TMOATBEPXKAATHCS — JTOKYMEHTOM
rocyJIapCTBEHHOT'O WJIM YCTAaHOBJIEHHOTO 00pa3lia.

5.5. HHdpopMalimoHHO-METOAMYECKHUE  YCIOBUS  peanu3auuu  padbouei
MPOTPaAMMBbI:

- yueOHbI TU1aH;

- KaJeHJapHbIi yueOHbIN rpaduk;

- ONKcaHue y4eOHbIX MOIYJICH;

- METOJIMYECKHE MAaTepHUalIbl U Pa3pabOTKHU.

5.6. MaTepuanbHO-TEXHUYECKHUE YCIOBUS pealn3aluu padouei mporpaMmel.

Tabnuua 6

No HanmenoBanuii HanmenoBanue

I /;[ CIIELIMAIM3UPOBAHHBIX Bun 3ansatui o0opyoBaHus,
ayJUTOpUid, KAOMHETOB IPOrPaMMHOTO 0OecreueHust

TEOPETUYECKOE 3aHATHE, .
KOMITBIOTEP, 0A30BBIN MaKeT

NPaKTUYECKOE 3aHATHE,
1 oucHoe nomereHue MPOrPaMMHOTO 0OecrieueHus
KOHCYJIbTallHOHHOE
i opuca, UHTEPHET
3aHsATHE

VI. Cucrema oieHKH pe3y/ibTATOB OCBOeHHsI padoyeil mporpaMmbl

[ToBblllieHHE KBaM(UKAIMK 3aBEpUIACTCI UTOTOBOM artectanuei B dopme
TECTUPOBAHUSL.

TecTupoBaHue MPOBOJUTCS MO YUYCOHBIM MOTYJISIM:

Monaynsb 1. « Benenue opranu3alluOHHON U PacoOPsAIUTENbHON TOKYMEHTAIIUN
10 MEPCOHATY OpTaHU3aLNIN»;

Monyne 2. «BeneHwe noKyMeHTalMuM IO Y4Y€Ty M JBHXKEHUIO KaJapoB
(mepcoHana)y;

Monyinb 3. « AIMUHUCTPUPOBAHUE Mpoliecca U JOKYMEHTO000pOTa Mo YUYeTy U
NBW)KEHUIO  KaApOB W  MOPEACTABICHUIO JOKYMEHTOB MO TMEPCOHANy B
rOCyIapCTBEHHBIE OPTAHBDY.

OOBEKT OLIEHKU: BBIMIOJHEHHbBIC MPAKTUYECKUE U TECTOBBIC 3a1aHUSI.

[TokazaTenu OLEHKU: 3a4TE€HO/HE 3aUTEHO.

OpraHu3zanusi OUCHUBAHUS: JIEKTPOHHOE TECTUPOBAHUE.

Omnpenenenue pe3yiabTara OLEHUBAHUSA: «3aYTEHO» BBICTABISICTCS IIPH
YCIOBHM NPAaBWIBHOIO BBIMTOJIHEHUS HE MeHee 80% NpakTUYECKUX U TECTOBBIX
3aJaHUM.

TecToBBIE 3aJaHudA AJ NPOBCACHUA UTOIOBOI0 KOHTPOJIA



[Io pesynpraTaM MTOTOBOTO TECTHPOBAHUS BBIJACTCS YIOCTOBEPECHHE
YCTaHOBJICHHOT'O 00pa3ua.

VII. YuyeOHO-MeTOOMUYECKHE MATepHAJIbI, O0ecleYNBAKIINE PeaATU3AUNI0
padoueil mporpaMMbIl

VY4yeOHO-MeTOIMUECKHE MaTepHUalIbl TPEACTABICHBI:
- paboyell JOMOJHUTENIBHOU MNpodecCHoHaTbHON MPOTrpaMMON (TOBBIILICHHE

KBaJTU(DUKALINN)

nmo TteMe «JlokyMeHTalmoHHOe oOecrneueHue paboThl ¢

MIEPCOHATIOMY, YTBEP)KICHHON B YCTAHOBJICHHOM IOPSIJIKE;

- TECTOBBIMH BOMPOCAMH JIJIi  TPOBEACHHS HWTOTOBOW  aTTECTAINH
00yJaroIMXcsl, YTBEPKACHHBIMA PYKOBOIAUTEIIEM OPTaHHW3aIlWU, OCYIIECTBISIONICH
00pa3o0BaTEIbLHYIO ACATECIBHOCTD.

- JINTEPATYPOl.

Tabauna 7

YueOGHbIN MOAYIIb

JIuteparypa

Mopyns 1. «Benenue
OpraHu3alMOHHON U
pacropsIAUTEIIbHON
JOKYMEHTALUHU I10
[epcoHany
OpraHHu3aLHi»

1. Tpynosoii Konekc Poccuiickoit @enepauun ot 30 nexkadbps 2001 r. Ne
197-®3

2. ®enepanbublii 3akoH oT 06.12.2011 Ne 402-03 «O Oyxrantepckom
yudere

3.ITocranoBnenue ot 15 utons 2009 r. Ne 477 «O06 yTBep K ACHUU PABUIT
JIeTIOTIPOU3BOICTBA B (pe/iepaIbHbIX OpraHaxX UCTIOJIHUTEIBHON BIACTH

4. IlocranoBnenue ['ockomcrata ot 29.05.1998 Ne 57a «O06 yTBepkIeHUH
MOpsi/IKa MOATATHOTO BBEJCHUSA B OPraHM3ALUAX HE3aBUCUMO OT (POPMEI
COOCTBEHHOCTH, OCYIIECTBISIOUIMX JCATEIbHOCTb Ha  TEPPUTOPHUU
poccuiickoil ¢deaepanny, yHUGUIUPOBAHHBIX (HOPM NEPBUYHON YUYETHOM
JOKYMEHTaLI»

5. TlocranoBnenue I'ockomcrata ot 24 mapra 1999 1. Ne 20 «O06
YTBEP)KJICHUU MOPSAKA MPUMEHEHUS! YHU(UIIMPOBAHHBIX (POPM IEPBUUHOM
YYETHOU JOKYMEHTALUU

6. IlocranoBnenume I'ockomcrata P® ot 05.01.2004 Ne 1 «O06
YTBEP)KICHUM  YHU(UIUPOBAHHBIX  (OPM  MEPBHUYHOW  YYETHOM
JOKYMEHTALMH 110 yYeTy TpyJa U €ro OIIaThD»

8. IlocranoBnenue I'occranmapra P® ot 03.03.2003 Ne 65-ct «O
IPUHATUM W BBEACHMM B JCHCTBHE TI'OCYJAapCTBEHHOIO CTaHAapTa
Poccuiickoit ~ ®epepauun»  (BMecte ¢ «['OCT P 6.30-2003.

l'ocynapcrBeHHbIi CTaHAapT Poccuiickoit denepauuu.
YHUGUIUPOBaHHBIE  CHCTEMbl  JOKYMEHTAIMH. YHUDHUIHpPOBAHHAS
cucreMa OpPraHU3alMOHHO-PACIIOPAIUTEIILHON JOKYMEHTALH.

TpeboBanus kK 0(OPMIIEHUIO TOKYMEHTOB))

9. TOCT P 7.0.97-2016. Hanuonansuslii crangapt Poccuiickoi
@eneparun. Cuctema CTaHIapToB 1Mo HH(poOpMaruu, OHMOIMOTEYHOMY HU
U37aTeIbCKOMY Jeny. OpraHu3anroHHO-pacTopsAIUTEIbHAS
nokymeHrtanus. TpeOoBaHus K O(OPMIICHHIO JOKYMEHTOB»  (YTB.
ITpuxazom Poccrangapra ot 08.12.2016 Ne 2004-cT

10. OK 011-93. OGmepoccuiickuii Kiaccu(ukaTtop YHIpaBIeHUYECKON
nokymenrtaruu  (ytB. IloctanoBnenmem ['occranmapra Poccum ot
30.12.1993 Ne 299)

11. I'noccapuii

12. M/mpesentanuss  «OpraHu3alldOHHbIE M PaCHOPSAUTENIbHBIC




JOKYMEHTBD»
13. Tabnuia «cucrema KaJpoBbIX JTOKYMEHTOBY
13. PazpsicHeHus

Mopyns 2. «Benenue
JOKYMEHTAIUH T10
yUYeTy U JIBUKCHUIO
KaJpoB (IepcoHana)»

1. Tpynosoit Konekc Poccuiickoit @enepauuun ot 30 gexadpst 2001 r. Ne
197-®3

2. ®epnepanbublit 3akoH OT 01.05.2017 Ne 86-D3 «O BHECEeHUH U3MEHEHUI
B crateio 13 DenepanpHoro 3akoHa «O0 00s3aTENBHOM COIHMATBEHOM
CTpaxOBaHMM Ha CIy4yail BPEeMEHHOW HETPYAOCHOCOOHOCTH U B CBSI3U C
MaTepUHCTBOM» U cTathu 59 u 78 PenepanbHoro 3akoHa «O6 ocHOBax
OXpaHsbl 310pOBbs TpaxkiaH B Poccuiickoii denepannm

3. ®enepanpHplii 3akoH oT 27.07.2006 Ne 152-®3 «O nepcoHaJbHBIX
JTaHHBIX)

4. ®epnepanbubliii 3ak0H OT 24.11.1995 Ne 181-D3 «O couualibHON 3aLIUTE
nHBanuao0B B Poccuiickoit denepanum»

5. ®epepanbblii 3akoH OT 29.12.2006 Ne 255-@3 «O06 o06s3aTenbHOM
COLIMAJILHOM CTPaXOBaHUM Ha Cllyyail BpeMEHHOH HETPYAOCIOCOOHOCTH U
B CBSA3U C MAaTEPUHCTBOM»

6. @epepanbubiii 3akoH oT 08.12.2010 Neo 348-®3 «O BHeceHuu
m3MeHennii B DenepanbHblii 3akoH «O0 00s3aTETLHOM  COLIMAIBHOM
CTPaxOBaHMM OT  HECYACTHBIX  CIy4yaeB Ha  IPOMU3BOACTBE U
npodeccroHaNbHBIX 3200JIeBaHUI

7. ®enepanbHblil 3aK0H 0 BHeceHUH u3MeHeHuid B TK PO Ne 125-03

8. ®enepanbHblil 3aKk0H 0 BHeceHUH u3MeHeHuid B TK PO Ne 139-03

9. ®epepanbubiii 3akoH oT 19.12.2016 Ne 460-®3 «O BHeceHuu
U3MEHEHus B cTatbio | PenepanbHOro 3akoHa «O MUHMMAIBHOM pa3Mepe
OILIAaThI TPYAA»

10. ®enepanbubiii 3axkoH 0T 28.03.1998 Ne 53-®3 «O BoMHCKOMI
0053aHHOCTH U BOCHHOM CITy>k0e»

11. Tlocranonenne Muntpyna P® ot 31.12.2002 Ne 85 «O06
YTBEP)KICHUM TMEpeyHed MOJDKHOCTeW M paboT, 3aMellaeMbIX WM
BBIMOJIHAEMBIX ~ pa0OTHUKaMHM, C KOTOPBIMH paboToJgaTelb MOXKET
3aKJII0YaTh IUCHMEHHBIE JOTOBOPHI O TMOJHONW WHAWBUAYAIBHOM WIIH
KOJIJICKTUBHON (OpuragHoi) MaTepualbHOM OTBETCTBEHHOCTH, a TaKXkKe
TUIOBBIX ()OPM JTIOTOBOPOB O MOJTHON MaTE€PUATbHON OTBETCTBEHHOCTID
(3apeructpupoano B Muntocte P® 03.02.2003 Ne 4171)

12. TlocranoBiaenue Muntpyna Poccum ot 10.10.2003 Ne 69 «O06
yIBep)KICHUH WHCTPpYKIMM 1O 3allOJHEHHIO TPYJIOBBIX  KHIDKEK»
(3apeructpupoBano B Muntocte Poccun 11.11.2003 Ne 5219)

13. TlocranoBnenue IlpaBurensctBa P® or 16.04.2003 Ne 225 «O
TPYAOBBIX KHIXKKax» (BMecre ¢ «llpaBwiamMu BeleHHUS U XpaHEHHS
TPYAOBBIX KHIDKEK, M3TOTOBJICHHUS OJIAHKOB TPYAOBOM KHHXKKU H
obecrieyeHuss UMM paboToaaTenein)

14. TlocranoBnenue ot 22 Hoa06pa 2017 r. Ne 1409 «O BHeceHuu
U3MEHEHUH B TOJIOXKEHUE O (eiepabHOM TOCYAapCTBEHHOM HAA30pe 3a
COOJIFOJICHMEM TPYZOBOTO 3aKOHOJATEIbCTBA M HMHBIX HOPMATHBHBIX
IIPABOBBIX AKTOB, COJIEPIKAIINUX HOPMBI TPYI0BOTO IIPaBa

15. IlocranoBnenue IlpaBurensctBa P® ot 27.11.2006 Ne 719 «O06
yTBepkaAcHUU [10510kEHNS O BOUHCKOM yueTe»

16. IlocranoBnenue ot 27 aBrycta 2016 1. Ne 858 «O TtumoBoii dopme
TPYAOBOTO  JOrOBOpa,  3aKIIOYaeMOro  MEXIy  paOOTHHUKOM |
pabotomarenieM - CyOBEKTOM Majoro MpeANpPHHUMATENbCTBA, KOTOPBIH
OTHOCHUTCSI K MUKPOTIPEIITPUATUSIM

17. TloctanoBnenue Kabunera MunuctpoB CCCP ot 26.01.1991 Ne 10




«O6 yrtBepxknaenuun CHHCKOB  MPOU3BOJACTB, paboT, mpodeccHit,
JOJDKHOCTEM M IOKa3aTelel, AAroIIMX MPaBO HAa JBIOTHOE INEHCHOHHOE
obecrieyeHue»

18. IIpuka3z Muntpyaa Poccuu ot 9 stuBapst 2017 rona Ne 11 «O BHeceHun
U3MEHEHUH B (OpPMY CIIPaBKM O CyMMe 3apabOTHOM IIaThl, MHBIX BBIIJIAT
U BO3HArpakJ€HWI 3a JBa KaJEHAAPHBIX r0/la, MPEALIECTBYIOIIUX IOy
npeKpaiieHus: paboTel  (CiIyXObl, HWHOW JESATEIBHOCTH) WIH TOIY
oOpaleHus: 3a CIpaBKOM O CymMMe 3apabOTHOM IUIaThl, MHBIX BBIILIAT U
BO3HArpaKACHUH, W TEKyIIMH KalleHJApHbIM ToA, Ha KOTOPYI OBLIH
HA4MCIIEHbl CTPaxOBBbIE B3HOCHI, U O KOJMYECTBE KaJICHIAPHBIX IHEM,
IPUXOAAIIMXCS B YKAa3aHHOM IIEpUOJE Ha IEpPUOJbl BPEMEHHOMU
HETPYJIOCIIOCOOHOCTH, OTITyCKa 10 OEpeMEHHOCTH M pojaM, OTIYCKa 0
yXoay 3a peOCHKOM, TEpHUOa OCBOOOXKIEHHUS padOTHHUKA OT PabOTHI C
NOJHBIM WM  YaCTHYHBIM  COXpaHEHHWEM 3apa0OTHOM  IUIaThl B
COOTBETCTBUHU C 3aKOoHOAArenbCcTBOM Poccuiickon ®Penepauuu, e€ciid Ha
COXpaHseMylo 3apa0OTHYIO IUIaTy 3a 3TOT HEpPUOJI CTPAaXOBbIE B3HOCH B
@oHx = couMalbHOro  crpaxoBanHus  Poccuiickoin ~ @Penepauuu  He
HAYMCIUINCh, YTBEP)KIACHHYIO IpuKa3oM MuHucCTepcTBa Tpyda W
counanbHoi 3amutel Poccuiickoit ®@enepanun ot 30 ampens 2013 r. N
182n»

19. Tabnuma «cucrema KaapoBbIX JTOKYMEHTOBY

12. PazpsicHeHUs

Mopyns 3.
«AJIMUHUCTPUPOBAHUE
nporecca u
JOKYMEHTO000pOTa 110
yUYeTy U JIBUKECHUIO
KaJpOB U
MIPECTABICHUIO
JOKYMEHTOB I10
NEPCOHATY B
rOCyJJapCTBEHHbIE
OpraHbD»

1. ®enepanbubiit 3akoH oT 12.01.1996 Ne 10-®3 «O npodeccrnoHaIbHBIX
CO03aX, UX MIPaBax U rapaHTHUIX JEATEIBHOCTH»

2. ®epnepanbubiii 3akoH 0T 07.02.2017 Ne 13-03 «O BHeCeHUHM U3MEHEHUI
B Komexkc  Poccuiickoit  ®Deneparmuu 00  aJMHHUCTPATHBHBIX
IIPAaBOHAPYILIEHUSIX»

3. ®epnepanbublii 3akoH oT 18.07.2006 Ne 109-®3 «O MurpannoHHOM
yueTe HMHOCTPAHHBIX TpaKAaH M JuI 0e3 rpaxnaHcTBa B Poccuiickoii
Oenepanyn»

4. ®epepanpHplii 3akoH oT 25.07.2002 Ne 115-®3 «O mnpaBoBoM
IIOJIOXKEHUU MHOCTPAHHBIX Ipaxaal B Poccuiickon denepannn»

5. @epepanbubiii 3akoH oT 03.07.2016 Ne 250-®3 «O BHeceHuu
W3MEHEHUH B OTJEJIbHBIE 3aKOHOATENbHBIE akThl Poccuiickoit Penepannu
U IPU3HAHUM YTPATUBILIMMHU CUIIY OTHAEIbHBIX 3aKOHOJATENBbHBIX AKTOB
(ToMOXEeHMI 3aKOHOAATENBHBIX aKTOB) Poccuiickoii denepanyivi B CBS3H C
npusstTueM ®PenepanbHoro 3akoHa «O BHECEHMM H3MEHEHMH B YacTH
nepByro u Bropyro Hanorosoro koaekca Poccuiickon denepaunun B CBSI3U C
neperayel HaJoroBbIM OpraHaM IOJHOMOYHMHI IO aJIMUHUCTPUPOBAHUIO
CTpaxOBBIX B3HOCOB Ha 00s3aTelIbHOE IEHCHOHHOE, COIMAJIbHOE U
MEIULMHCKOE CTPAXOBAHHUE»

6. ®enepanbHblii 3akoH 0T 26.12.2008 Ne 294-®3 «O 3ammure mnpas
IOPUAMYECKUX JIMI M UHAMBUAYAIbHBIX HIpPEIIPUHUMATEIEH IIpU
OCYLLIECTBIICHUU roCyapCTBEHHOIO KOHTpPOJIA (Hagzopa) 51
MYHMIMIIAJIBHOTO KOHTPOJIS»

7. ®enepanbHblil 3aKk0H «O BHECEHMH M3MEHEHMH B DenepanbHblil 3aKOH
«O06 apxuBHOM 1ene B Poccuiickoit deneparym»

8. ®enepanbubiii 3akoH or 27.11.2017 Ne 343-®3 «O BHeceHuu
M3MEHEHUN B 4acTu IepBYyl0 U BTopyro Hanorosoro konekca Poccuiickoin
Oenepauyn»

9. 3akon P® or 19.04.1991 Ne 1032-1 «O 3aHATOCTM HacejleHUs B
Poccutickoit denepanun»

10. TIloctanoBinenue ot 29 HosOps 2016 r.Ne 1255 «O mnpepenbHOM




BeJIMYMHE 0a3bl ISl MCUMCICHUS CTPaxXOBBIX B3HOCOB Ha 00s3aTelbHOE
COLIMAJILHOE CTPAaXxOBaHUE Ha CIIy4ail BpeMEHHOW HETPYyIOCTIOCOOHOCTH U B
CBSI3U C MAaTEPUHCTBOM U Ha 00s3aTelIbHOE NMEHCHUOHHOE CTpaxoBaHue C 1
auBaps 2017 r.»

11. IocranoBnenue ot 08 centsiOps 2018 1. Ne 1080 «O BHeceHuu
n3menenuil B [lonoxenune o deneparbHOM TOCYyAapCTBEHHOM HaA30pe 3a
COOJIFOJICHMEM TPYZOBOTO 3aKOHOJATEIbCTBA M HMHBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB, COJEPKALINX HOPMBI TPYJOBOIO IIpaBa

12. ITocranosnenue IlpaBnenus [1® PO ot 07.12.2016 Ne 1077m «O06
yIBep)KICHUM (opMmaTta CBEACHUN JUIS BEICHHUS HWHIAWBUIYAIbHOTO
(nepconunduuupoBanHoro) ydera (popma C3B-M)» (3apeructpupoBaHo B
Munrocte Poccrn 26.12.2016 Ne 44964)

13. IlocranoBnenue IlpaBnenus II® PD or 11.01.2017 Ne 2m «O06
YTBEPXKICHUH (OPM JOKYMEHTOB, HCIOJNb3YEMbIX Il PETUCTPALlUH
rpaXJaH B CUCTeME OO053aTeJIbHOTO MEHCHOHHOIO CTpPaxoBaHUS, H
WHcTpyKuuy 1o ux 3anoyHeHuto» (3apeructpupoBaHo B MuHrocre Poccun
02.02.2017 Ne 45509)

14. IlocranoBnenue IlpaBnenus II® PD ot 11.01.2017 Ne 3m «O06
yTBep>KaeHUU (GopMbl «CBEIeHHS O CTPaXxOBOM CTa)Ke 3aCTPaXOBAaHHBIX
mun (C3B-CTAX)», hopmbl «CBefieHHs 1O CTPaxoBaTeio, epeaBacMble
B [IOP s BeneHuss MHAMBUIYAIBHOTO (MEPCOHUPUIIUPOBAHHOTO) yUyeTa
(OIB-1)», dopmbl «/laHHBIE O KOPPEKTUPOBKE CBEACHUH, YUTEHHBIX Ha
WHJIUBUIyaIbHOM JIUIIEBOM cyeTe 3acTpaxoBaHHoro juna (C3B-KOPP)y,
dopmbl «CBeneHuss 0 3apaboTke (BO3HATPaXAEHUH), TOXOAE, CyMMe
BBIIUIAT W UWHBIX BO3HArPaXJICHWW, HAYUCIEHHBIX U YIJIAau€HHBIX
CTPaxoOBbIX B3HOCaX, O IEPUOAAX TPYIOBOM U HHOH [JEATEIBHOCTH,
3aCUMTBIBAEMBIX B CTPAaXxOBOH CcTax 3acTpaxoBaHHOro Jymna (C3B-UCX)»,
HopsiIka MX 3alojiHeHHs W ¢opmara cBeACHUN» (3aperucTpupoBaHO B
Muntocte Poccrnn 21.02.2017 Ne 45735)

15. TIpuka3 Muntpyna Poccun ot 05.12.2016 Ne 7091 «O06 yTBEpKICHUH
AJIMUHUCTPAaTUBHOIO  perjaMeHTa  IpenocTaBieHus — DenepanbHON
CIIy’)kOOH 1O TpyAy M 3aHATOCTH TOCYAAPCTBEHHOM YCIyrH IO
PacCMOTPEHMIO PpaA3HOIVIACUM IO BOIpOCaM IPOBEACHUS CIELUAIBHON
OLIEHKM YCJIOBUH TpyJa, Hecorjacuss pabOTHHKAa C pe3ysbTaTaMu
MIPOBE/ICHUS CIICIMATLHON OLIEHKH YCJIOBUH TpyJa Ha ero paboueM mecre,
a Taxke kanobd pabortomareneit Ha neiicTBus (Oe31eiiCTBIE) OpraHU3aIiH,
IIPOBOASILEN CHIENUAIBHYIO OLIEHKY YCJIOBUHN TpyAa» (3aperucTpupoBaHo B
Muntocte Poccnn 27.12.2016 Ne 45001)

16. IIpukaz ®CC PD ot 26.09.2016 Ne 381 «O06 yrBepxaeHuH (HOPMBbI
pacuera IO HAYMCICHHBIM U YIUIQUEHHBIM CTPAaxOBbIM B3HOCAM Ha
00s13aTeNIbHOE COLMAJIbHOE CTPaxOBaHHWE OT HECYACTHBIX CIy4yaeB Ha
IIPOU3BOJICTBE U MPOGECCUOHATBHBIX 3a00J€BaHUM, a TAaKXKe M0 pacxoJam
Ha BBIIJIATY CTpaxoBoro oOecmeuenus u Ilopsaka ee 3amogHEHUs
(3apeructpuposano B Muntocte Poccuu 14.10.2016 Ne 44045)

17. llpukaz Munkynetypsl Poccum ot 25.08.2010 Ne 558 «O06
yrBepxkacHUM  «llepedHss  THUIIOBBIX  YIPaBIEHUYECKHUX  APXHUBHBIX
JTOKYMEHTOB, 00pa3yIoIIUXCs B IPOLIECCE ACATEIbHOCTU FOCYIapCTBEHHBIX
OpPraHoOB, OpPraHOB MECTHOIO CaMOYINpaBIEHUS U OpraHu3alui, ¢
YKa3aHHEM CpPOKOB XpaHeHMs»» (3apeructpupoBaHo B MuHiocte Poccuu
08.09.2010 Ne 18380)

18. Ilpuka3 MunkyneTypsl Poccun ot 31 mapra 2015 r. Ne 526

«O0 yTBEp)KICHWU MpPaBUJI OPraHU3alMM XPaHEHHs, KOMIUIEKTOBaHMA,
yuyeTa W MHCIOJb30BaHMs JOKYMEHTOB apxuBHoro ¢onga Poccuiickoii




denepanyy U IPyrux apXUBHBIX JJOKYMEHTOB B OpraHax rocyaapCTBEHHON
BJIACTH, OPraHax MECTHOI'O CAaMOYTIPABJICHUS U OPTaHU3AIUSIX)»

19. «OcHoBubie IIpaBuna pa®oThl apXuUBOB opraHuzauuil» (0J00peHsbI
pemenueM Komnernu Pocapxusa ot 06.02.2002)

[OOKYMEHT MOAMWUCAH SNEKTPOHHOIN NOANUCHIO
000 BHOL| "COTEX", KOPBSIKOB MPUrOPUIN HUKONAEBWY, AMPEKTOP Ceptudukar 01E9DDIC0096B0918A4E05303F359D36C6



