Ob6uecTBo € OrpaHUYEeHHOM OTBETCTBEHHOCTbLIO
BcepernoHanbHbIM Hay4HO-06pa3oBaTeIbHbIN LEHTP
«CoBpemMeHHble 0bpa3oBaTe/ibHble TEXHONOTUU»

> I

S (s RIS
i.ww
£ =

15.07.2021r.

JOIHNOJIHUTEJBHAS ITPO®ECCHUOHAJIBHAS ITPOIT'PAMMA
(moBbIlIeHNE KBAJTM(PUKAIIUN)

«CoBpeMeHHbIe TPeOOBAHHS K HOPMHPOBAHHIO M OILJIATE TPYAA PA3JIHYHBIX
KATEeropmii mepcoHaja »

CocraBuTe]ib NPOrpaMMbI:
Curnukona E.A.

JIummenx



I. [TogcHuTEIbHAA 3aANIMCKA

JanHass mnporpamma pa3paOoTaHa It  TOBBIIIEHUSA  KBalU(PUKAILIIU
CIELHUANIUCTA TI0 HOPMUPOBAHUIO U OIUIATE TPYJa, CHEIUATUCTA 110 OpraHU3aluu U
omiate Tpyja, CeluanucTa rno nepcoHatsy, MeHeIKepa 1Mo MepcoHamty.

[Iporpamma pa3paboTaHa B COOTBETCTBHHM ¢ TpeOoBaHusaMu DeaepaabHOTO
3akoHa OT 29.12.2012 No 273-®3 «O06 obpa3zoBanuu B Poccuiickoit denepanuny,
[Tpukaza Munobpuayku Poccuu ot 01.07.2013 Ne 499 «O06 ytBepxkaenuu [lopsnka
OpraHu3alliid W  OCYIIECTBJICHUS  0Opa30oBaTE€IbHOW  ACSATEIBHOCTH IO
JOTIOJIHUTENIbHBIM MPOdEeCCHOHANIBHBIM TTporpamMmmamy», [Ipukaza Muntpyaa Poccun
or 06.10.2015 Ne 691 «O6 yTtBepxkaeHUU MNPOPECCUOHATBHOTO CTaHAapTa
«CrenuanucT 1no ynpasjieHuto nepconanom», [Ipukaza MunuctepctBa o0pa3oBaHuUs
u Hayku Poccuiickoit @enepanuu ot 23 aBrycta 2017 Ne 816 «O06 yTBepaeHUU
MOpsiIKa MNPUMEHEHUS] OpPraHU3alUsSIMHU, OCYIIECTBISIOMMMU 00pa30BaTEIbHYIO
JEATENbHOCTh, OJJEKTPOHHOrO OOyYEeHHUs, JIUCTAHIIMOHHBIX O00pa30BaTENIbHBIX
TEXHOJIOTUHA MpHU pealn3alud 00pa3oBaTEIbHBIX MPOrpaMM», a TaKXKe JIpYyrux
HOPMAaTUBHBIX MTPABOBBIX aKTOB.

[lenpto nmaHHOW JOMONHUTENBHON mpodeccuoHanbHONM 00pa3oBaTEIbHOMN
MpOrpaMMbl  SIBJISIETCSL COBEPIICHCTBOBAaHME 3HAHUM B O00JacTU OMJIATHL U
HOPMUPOBAHUS TPyJa NepcoHaia.

3aJauu MporpaMMbl:

- AKTyaJIU3UpPOBATH U CUCTEMATU3UPOBATh 0Aa30BbIC 3HAHMUS;

- U3YYUTh 3aKOHOJATENIbHbIE U HOPMATUBHO-IIPABOBBIE JOKYMEHTHI B 00JIaCTH
OIUIaThl U HOPMUPOBAHUS TPyJa IepcoHaia.

Pabounii y4eOHBII M1aH COAEPKUT NEPEUEeHb YUEOHBIX MOAYJIEH C yKa3aHUEM
BPEMEHH, OTBOJUMOI'0 Ha OCBOCHHE YUEOHBIX MOJIyJEH, BKIIOUast BpeMsi, OTBOAUMOE
Ha TEOPETUYECKHE U paKTUUecKue 3ausaTus. Pabouas mporpamma BKJItOYaeT B ceOst 2
MOYJIA:

Mopyne 1. «TpynoBoe 3aKkoHOAATENLCTBO B cpepe oriaThl U HOPMUPOBAHUS
Tpyaay;

Monayns 2. «Onnara 1 HOpMUPOBAHUE TPYAA ».

Onucanue y4yeOHBIX MOJYJIEM PacCKphIBAIOT MOCIEI0BATEIbHOCTh W3YUYCHUS
TEM, a TaKXKe pacipeiesieHle YueOHbIX YacoB MO TeMaM.

VYcnoBusa peanuzanuu pabodeil mporpaMMbl COAEpKaT OpraHU3alMOHHO-
MeJarorniyeckue, KaJapoBble, HWH(OOPMAIIMOHHO-METOJUYECKHUE U MaTepUabHO-
TeXHUYECKue TpeOoBaHMS. YUeOHO-METOAMYECKUE Marepuaibl O00ECIeYUBAIOT
peanuzamnuioo  pabodeil  mporpaMMbl € HCHOJIb30BAHMEM  JUCTAHIIMOHHBIX
00pa3oBaTEIbHbBIX TEXHOJIOTHUM, SIEKTPOHHOT'O O0y4YEeHUSI.

PaGouas nporpaMmma npeaycMaTpuBaeT JIOCTaTOYHbBIN TUTSt
COBEPIICHCTBOBaHUS MPOPECCUOHAIBHBIX KOMIIETCHIIMNA U PAa3BUTHUSI MPAKTUUECKUX
HaBBIKOB CJyIIATeNIe 00bEM MPAKTUKH.



I1. Pabo4uii yueOHbIN IJIaH

TaOmuna 1
KonnuecTBo yacos
B ToM uncne
YyeOHble MOIYIH
Beero | Teopermueckue | Ilpaktuueckue
3aHATHS 3aHSTHS
Mopayns 1. TpynoBoe 3aKOHOIATEILCTBO B 60 30 30
cdepe o1IaThl ¥ HOPMUPOBAHUS TPYJa
Monyis 2. Omiata 1 HOpMUPOBAHUE TPy Aa 82 42 40
Htorosas arrecranus 2 - 2
UTOroO: 144 72 72
Kanennapubiii yueOHbId rpadguk
Tabmnuma 2
Bunet pabot KonuuectBo yacos
Teopernyeckue NUCTaHIMOHHBIC 3aHATHS 72
ITpakTHyeckue IMCTaHIIMOHHBIE 3aHSTHS 70
Htorosas arrecranus 2
UTOroO: 144

II1. Paboumne nporpaMMbl y4eOHBIX MOIYJIeH

3.1. Moayas 1. «TpyaoBoe 3aKoHOIATEJBCTBO B c(epe oOmJIaThl H
HOPMMPOBAHNS TPYAA»

Pacnpenenenue yueOHbIX YacoB M0 TeMaM
Tabnuua 3

KoanuectBo yacos
B ToMm uucie

HaumenoBanue tem

Beero | Teopermueckue | Ilpaktuueckue
3aHATUA 3aHATUSA
TpynoBoe 3aKOHOAATENBCTBO B cepe OIIaThl U 60 30 30
HOPMHPOBAHMUs TPy Aa
HUTOTO: 60 30 30

3.1.1. TpyaoBoe 3aKOHOAATEJNbCTBO B c(epe OMJIATHI U HOPMUPOBAHUA
Tpyaa

TpynoBoe 3aKOHOJIATENILCTBO U HWHBIE AKTHI, COAEPKALIUE HOPMBI TPYIAOBOIO
npaBa. OCHOBBI HAJOTOBOrO 3aKoHojarenbcTBa P®D. Brimonnenue paboroparenem
pOJIM HAJIOTOBOI'O areHTa (M3y4eHue HajaoroBoro kojekca P® wacte 2 riaBbel 23).
3akoHOHaTenbCTBO P® 0 3ammTe NEepCOHANBHBIX JaHHBIX. OCHOBBI apXHUBHOTO
3aKOHOJIATEIbCTBA W HOPMATUBHBIE NpPaBOBblE akThl P®, B YacTu BeacHUA
JOKYMEHTAllMM IO TMepcoHalry. HopMaTuBHBIE NpPaBOBBIE AaKThl, PETYJIUPYIOLINE
mpaBa ©  OOS3aHHOCTU TOCYJApPCTBEHHBIX OpPraHOB U  OpraHu3aluu 1o
MPEIOCTABICHUID YYETHOW JIOKyMEHTaluuu. JIOKanbHbIE HOpPMAaTUBHBIE AKThI
OpraHu3alyvy, PEryJIUPYIOIINE NOPSA0K OILIaThl © HOPMUPOBAHUS TPyAa MEPCOHAIIA.



[IpakTuueckue 3aHATUA
TecToBble 3a1aHUS /151 IPOBEACHUS MPOMEKYTOUYHOT0 KOHTPOJIS
3.2. MoayJas 2. «Oniiata 1 HOpMHUPOBaHHUE TPYAA»

Pacnpenenenue yueOHbIX YacoB M0 TeMaM
Ta0Omuna 4

KomnnuecTBo yacos
B ToM yucne
Beero | Teopermueckue | Ilpaktuueckue

HaumenoBanue tem

3aHATHUS 3aHATHS
Onuiata ¥ HOpMUPOBAHUE TPYIA 82 42 40
UTOroO: 82 42 40

3.2.1. Omiiata ¥ HOpMUPOBAHUE TPyaAa

[Tonsarue dbouna omnatel Tpyaa. [lnanupoBanue ¢honaa omnatel Tpyna. Bumbl
3apaboTHOM mnaThl. CPOKM HAYUCIICHUS U BBIIUIATHI 3apa00THOM miatsl. Jlomuatel u
Han0aBku. CoBmenienue mnpodeccuil. HemarepuanbHas cucteMa CTUMYJIUPOBAHUS
Tpyaa. [lokazarenu 3(hPekTUBHOCTH TPOrpaMM HEMATEPHATBHOTO CTUMYIUPOBAHUS.
[louarue HopMupoBanus Tpyna. Krnaccudukamusi 3arpar paboyero BpEeMEHHU.
Metonsl u3yueHusi 3aTpaT pabodero BpeMeHU. MeToabl HOPMHPOBAHUS TpyJa.
Pacuer Oromxera pabouero BpemeHHU. [Ipou3BOaUTENBLHOCTH TpyJZa, BhIPAOOTKAa,
TPYAOEMKOCTb.

[IpakTuueckue 3aHATUA

TecToBble 3a1aHUS /151 IPOBEACHUS MPOMEKYTOUYHOT0 KOHTPOJISI
IV. Ilnanupyembie pe3yJibTaTbl 0CBOCHHSI padoyeil MPOrpamMmmbl

TpeboBanus k pe3yiabTaTaM OOy4YE€HHUSI B COOTBETCTBUU C (eaepaibHbIM
roCyJIJapCTBEHHBIM 00pa30BaTEIbHBIM CTAHAAPTOM BBICIHIETO MPOGECCHOHAIBHOTO
oOpa3zoBaHus MO HampaBieHUI0 MoArotoBku 38.04.03 VYmpaieHue mnepcoHAIOM;
peanu3aius JONOJHUTEIbHOU MpodecCuoHanbHON TPOorpaMMbl HANIPABIICHBI Ha:

COBEPIIEHCTBOBAHUE KOMIIETEHIIMIA:

- TOTOBHOCTD JICUCTBOBATh B HECTAHJAPTHBIX CUTYAIIUSIX, HECTU COIUATIBHYIO U
ATUYECKYI0 OTBETCTBEHHOCTH 3a npuHsThie pemienus (OK-2);

- TOTOBHOCTH K CAMOpAa3BUTHIO, cCaMOpeaM3alllUH, HUCIOJIb30BaHUIO
TBOpueckoro motenmnuaia (OK-3);

- yMeTh OLCHMBATh KaJpPOBBIA MOTEHIHUAN, WHTEJUIEKTyaJbHbIM KamuTal
nepcoHajga U OpraHu3aluy B 1LEJIOM, ONpPEAeNaTh HalpaBlieHUs U (HOpMyIUpPOBaTh
3a/laud MO Pa3BUTHI0 CHUCTEMbl M TEXHOJIOTMM YIpPaBJIEHUS TIEPCOHAIOM B
opranuzanuu (I1K-2);

pPa3BUTHE KOMIIETEHINH:

- 3HaTh MeETOAbl OLEHKH HP(PEKTUBHOCTH CHUCTEMBI MOTHUBALMU U
CTUMYJIUPOBAHUSA, METOAbl  aHalh3a KOHKYPEHTOCIIOCOOHOCTM U  OIIEHKH
3(PEKTUBHOCTU MOJUTUKHU OIUIAThl TPyJa B OpPraHU3allMd U YMETh INPUMEHATH Ha
npaktuke (I1K-15);



- yMeTh (OpMHUPOBATh OIOKET 3aTpaT Ha MEPCOHAT U KOHTPOJIUPOBATH €ro
ucnonuenue (11K -18);

- YMEHUEM MPOBOJUTH OCHUMAPKUHT U JPYTUe MPOUETypb JIJIsl OLEHKU BKIaaa
CITy>KObI YNIpaBJICHUs MIEPCOHATIOM B JOCTHXeHUe 1enei opranuzamnuu (I11K-23).

3HaTh:

- popMBI U CUCTEMBI 3apa0OTHOM MIIATHI, MOPSIAOK COCTaBICHUS OIOIKETOB;

- TEXHOJIOTUH U METOIbl (DOPMUPOBAHUS U KOHTPOJISI OIOKETOB U (DOHIOB;

- METO/Ibl OTIPE/ICIICHUS] YUCICHHOCTH paOOTHUKOB;

- METOJIbl yU€Ta U aHaIn3a MoKa3areyiei o Tpyay 1 3apaboTHOH IiaTe;

- METOABbl OMNpEeNEeNieHUsl, OIEHKHM U CpPaBHEHUS MPOU3BOJCTBEHHOM
WHTEHCUBHOCTHU U HAMPSXKEHHOCTH TPY/a;

- METOJIbl HOPMUPOBAHUS TPYIA;

- T€XHOJIOTUHU, METOJIbl U METOJAUKHU MPOBEJCHUS aHalu3a U CUCTEMAaTHU3alUU
JIOKYMEHTOB 1 HH(GOPMAIIUU;

- MEXXOTpACIIEBbIE U OTPACIEBbIE HOPMATUBBI TPYJIOBBIX 3aTPaT;

- TapuPHO-KBATU(PUKAIMOHHBIE CIIPABOYHUKH padbOT U mpodeccuit padbouux u
KBaJTU(UKALIMOHHBIE XapaKTEPUCTUKU TOJLKHOCTEH CITyKalluX;

- MopsAaoK Tapudukanmuu paboT U pabOyuX, YCTAHOBJICHHUS JOJKHOCTHBIX
OKJIAJI0B, JIOIJIAT, HaA0aBOK W KOA(DPUIMEHTOB K 3apadOTHOM ImjaTe, pacuera
CTUMYJIUPYIOIIUX BBIILIAT;

- KaJpoBasi MOJIUTUKA U CTPATETUsI OpraHU3alluu;

- DKOHOMUKA TPYJa;

- CTpyKTypa OpraHu3alldd M BakKaHTHbIE JIOJDKHOCTH  (mpodeccud,
CIELUAIBHOCTH);

- COBpeMeHHbIE (hOPMBbI, CUCTEMBI OIIATHI U y4eTa MPOU3BOJUTEILHOCTU TPYAa
nepcoHana;

- CHUCTEMbl, METOJbl U (QOpMBI MaTEPUATBHOTO U HEMATEPUATIHLHOIO
CTUMYJIMPOBAHUS TPyJa EPCOHANA;

- HOPMATHBHBIE MPABOBBIC AaKThl, PETYJIUPYIOUIUME IpaBa U OOSI3aHHOCTH
rOCYJJapCTBEHHBIX OPraHOB U OpraHM3alUd MO MPEIOCTABICHUIO YYETHOU
JTOKyMEHTAIINH;

- TPYJIOBOE 3aKOHOJIATEIIbCTBO M MHBIE aKThl, COACPKAIINE HOPMBI TPYI0BOTO
MpaBa;

- OCHOBBI HAJIOTOBOT0 3akoHOoAaTenbcTBa Poccuiickonn denepanuu;

- 3aKkoHOAATENbCTBO Poccuiickon denepanuy 0 NEPCOHAIBHBIX TAHHBIX;

- JIOKaJbHbIE HOPMATHUBHBIE aKThl OpPTaHU3ALUU, PETYIUPYIOIIUE OIIaTy
Tpyaa;

- OCHOBBI APXMBHOTO 3aKOHOJATEIILCTBA U HOPMATHBHBIE MPABOBBIC AKTHI
Poccniickont @enepanun, B 4aCTH BEACHUS JOKYMEHTAIUU 110 TIEPCOHAILY;

- OCHOBBI TEXHOJIOTUHU MPOU3BOJICTBA U JAEATEIbHOCTH OPTaHU3ALINY;

- OCHOBBI JOKYMEHTOO0OPOTa U JOKYMEHTAIIMOHHOTO 00€CTICUeHUS;

- nopsgok (GopMUpOBaHUs, BeACHUS OaHKAa JaHHBIX M MPEJOCTaBICHUS
OTUETHOCTH IO CUCTEMaM OIUIaThl U OPraHU3AIMU TPYy/ia epcoHaia;

- HOPMBI 3TUKH JEI0BOT0 OOIICHUS.

Ymersb:



- COCTaBJISITh U KOHTPOJUPOBATh CTAThU PACXOJ/IOB Ha OIUIATY TpyJa MepcoHana
JUIS TNTAHUPOBAHMS 00 KETOB U (POHIOB;

- TNPUMEHSTh TEXHOJOTMU MaTepUaIbHONM MOTHBAllMM B  YIPaBICHUU
MEePCOHAJIOM;

- pa3pabarbiBaTh KOHUEMIMIO TOCTPOCHUS MOTHUBAIMOHHBIX MPOrpaMm
PabOTHUKOB B COOTBETCTBUH C LICJISIMU OpTraHU3allUH;

- aHaNM3UpOBaTh COBPEMEHHBIC CHUCTEMbl OIUIATBI M  MaTepHaIbHOI
(MoHeTapHOI1) MOTHBALIUK TPYyAa AJIS LIeJIeN OpraHu3aluu;

- aHaJM3UPOBaATh YPOBEHb OIUIAThI TPyJa MEpCOHaia MO COOTBETCTBYIOIINM
po¢eCCUOHANIBHBIM KBATU(PUKAIUSM;

- MPOBOJIUTh MOHUTOPHUHT 3apaO0THOM IJIaThl HA PBIHKE TPY/a;

- aHaMM3UpoBaTh (OPMBI MATEPUATBLHOIO CTUMYJIHPOBAHUS, KOMIIEHCALMN U
JBrOT B OIUIATE TPyJa NEePCOHANA;

- BHEJPATh METO/IbI pAlIMOHAIBHOW OpraHu3aluu Tpyaa;

- pa3zpabaThIBaTh IUIAHBI OPTaHU3AIMOHHBIX U TEXHUYECKUX MEPONPUSITUN MO
MOBBIIIEHUIO TPOU3BOUTEILHOCTU TPYA;

- aHAIU3UPOBATh COCTOSIHUE HOPMHUPOBAHUSI TpyAa, KadecTBO HOPM,
IIOKa3aTeseu 1Mo Tpyay;

- aHanu3upoBaTh 3P(HEKTUBHOCTH pPabOThl CHUCTEMBbI OpraHHU3alMU TPyAa
nepcoHasia 1 HOpMUPOBAHUS TPYyAa Ha pad0YUX MECTaxX;

- pabotath ¢ uUH(DOPMALMOHHBIMM CHUCTEMaMH M 0a3aMU JaHHBIX MO
HOPMUPOBAHUIO U OIIATE TPyJa MEPCOHAIA;

- pa3pabartbiBaTh U 0GOPMIISITH JOKYMEHTHI IO HAITPABICHUIO ACATEIbHOCTH;

- COCTaBJISITh MMPOTHO3BI PA3BUTHSI OILIATHI TPY/Ia IEPCOHANA;

- o0ecrneunBaTh IOKYMEHTAIMOHHOE COMTPOBOXKICHUE MEPOIIPUSATUIA MO OILIaTe
Y OpraHu3aliy Tpyja NepcoHania;

- 0popMIISITH JOKYMEHTBI 1O BOIpOCaM OIUIaThl W OpraHu3aluu Tpyaa
nepcoHaia, MpeoCTaBsieMble B TOCYJApCTBEHHBIE OpraHbl, NpodecCHOoHaTbHBIC
COI03BI U JIPYTHE MPE/ICTABUTEIbHBIE OpTraHbl PAOOTHUKOB;

- aHAJU3UPOBATh HOPMATUBHBIE U METOAMYECKHE TOKYMEHTHI MO BOMpPOCAM
OIUIAThl U OPTaHU3ALMU TPYyJa IEpCoHAaNa;

- OpraHHU30BbIBATh XPAHEHUE JIOKYMEHTOB B COOTBETCTBUU C TpeOOBaHUSMHU
3aKOHO1aTenbcTBa Poccuiickoit denepanni M JOKAIbHBIMA AKTAMU OpPTraHU3aluH;

- BECTHU YUY€T U PETUCTPALUIO TOKYMEHTOB B MH(POPMAIIMOHHBIX CUCTEMAX U Ha
MaTepUabHBIX HOCUTENSX;

- cOOJII0/1aTh HOPMBI ATUKH JIEJIOBOT'O OOIIEHUS.

V. YcioBus peajusanumn pado4yeid nporpaMmbl

5.1. Opranu3aliuOHHO-TIEAArOTHYECKUE YCIOBHUS O0ECIIEUMBAIOT PEATH3AIUIO
paboyeid mporpaMMbl B TOJHOM OO0BEME, COOTBETCTBHE KayeCcTBAa IOATOTOBKH
CyllaTesied yCTAaHOBJEHHBIM TpeOOBaHUSIM K IUIAHUPYEMBIM pe3ylibTaTam,
COOTBETCTBHE TNPUMCHSIEMBIX CPEJICTB M METOJIOB OOy4YeHHs, HHTepecaM U
noTpedHocTsIM oOywaromuxcs. s ompeneneHusi COOTBETCTBUSI MPUMEHSEMbBIX
CPEACTB M METOJOB OOyYEHUsT HHTEpecaM U MOTPEOHOCTAM O0O0YyYaroIIuXCcs
MIPOBOJIUTCS TECTUPOBAHKE C TIOMOIIBIO COOTBETCTBYIOIINUX TECTOBBIX MAaTEPHUAIOB.



5.2. ®opma oOyuenus — gucraHinronHas. Cpok OCBOECHHS mporpammel — 144
yaca.

5.3. Cneunanuctel MO HOPMHUPOBAHUIO W OIUIATE€ TPYyAd, CHEHHAIUCTHI IO
OpraHu3allid W OIUlaTe TpyJa, CHEIUATUCThl IO TNEPCOHALY, MEHEKEPHl IO
MepCcoHaNy, peaau3ylolue JOMOJHUTEIbHYI0 MTPOPECCUOHANBHYIO MPOrpaMMy
(noBeIIeHUE KBaNMUKaIuu) no TeMe «OmniaTta 1 HOpMUPOBAHKE TyJa MEePCOHAay,
YIOBJIETBOPSIOT KBaTU(UKAIMOHHBIM TpeOOBaHUSAM, yKa3aHHbIM B
KBaJTU(UKAIMOHHBIX CIPABOYHHKAX MO COOTBETCTBYIOIIUM JIOJDKHOCTSIM M (WJIN)
npo¢eCCUOHANIBHBIX CTaHIapTaX.

5.4. Jluma, >XenalolIUe OCBOUTH JIONOJHUTEIBHYIO MNPO(EeCcCHOHANTBHYIO
nporpaMMmy, JOJKHBI UMETh BbIcliee oOpa3zoBanue. Hamuuue ykazaHHOTO
o0pa3oBaHus [JIOJDKHO TMOJTBEPKIATHCS JTOKYMEHTOM TOCYJApCTBEHHOTO WM
YCTaHOBJICHHOT'O 00pa3ua.

5.5. HHpopmManMOHHO-METOIUYECKUE  YCIOBUS  peanu3amuu  paboueit
MPOTPAMMBbI:

- YueOHBI TU1aH;

- KaJeHJapHbIi yueOHbIN rpaduk;

- OnKcaHue y4eOHbIX MOIYJICH;

- METOJIMYECKHE MAaTepHUallbl U Pa3pabOTKHU.

5.6. MaTepuanbHO-TEXHUYECKHE YCIOBUS peaii3aluu padoueil mporpamMmel.

Tabmuua 5

No HanmenoBanuii HanmenoBanue

I /;[ CIIELIMAIM3UPOBAHHBIX Bun 3ansatui o0opyoBaHus,
ayJUTOpUid, KAOMHETOB IPOrPaMMHOTO 0OecreueHust

TEOPETUYECKOE 3aHATHE, .
KOMIIBIOTEP, 0A30BBIN MaKeT

NPaKTUYECKOE 3aHsTHE,
1 oucHoe momereHue MPOrPaMMHOTO 0OecrieueHus
KOHCYJIbTallHOHHOE
i ouca, UHTEPHET
3aHsATHE

VI. Cucrema onleHKH pe3y/ibTATOB OCBOeHUs padoueii MporpaMMbl

[ToBeimeHne KBanu@uUKaAIMM 3aBEpIIaeTCs UTOTOBOM aTTecTalnde B ¢opme
TECTUPOBAHMUS.

TecTupoBaHue NPOBOJUTCS MO YUYCOHBIM MOIYJISIM:

Mopynbs 1. «TpynoBoe 3akoHOAATENBCTBO B cepe ormIaThl U HOPMUPOBAHUS
Tpyaay;

Monayns 2. «Onnara 1 HOpMUPOBAHUE TPYAA».

OOBEKT OIEHKHU: BHITTOJITHECHHBIC TPAKTUICCKUE U TECTOBBIC 3a/TaHUS.

IToxazaTenu OLICHKH: 3aUTCHO/HE 3aUTCHO.

Opranu3anus OleHUBaHUS: JICKTPOHHOE TECTUPOBAHUE.

Omnpenenenue pe3yiabTaTa OILECHUBAHUS: «3aYTEHO» BBICTABISCTCS IPH
YCIOBHM NPAaBWIBHOIO BBITOJIHEHUS HE MeHee 80% NpakKTUYECKUX U TECTOBBIX
3aJJaHUM.

TecToBBIE 3aJaHudA AJ NPOBCACHUA UTOIOBOI0 KOHTPOJIA

[Io pesynpraTaM MTOTOBOTO TECTHPOBAHUS BBIIACTCS YIOCTOBEPECHHE
YCTaHOBJICHHOT'O 00pa3ua.



VII. YuyeOHO-MeTOAMYECKHE MAaTepHaJibl, 00ecledyrBalOIe peajin3anuio
padoueil mporpaMMbl

VY4yeOHO-MeTOIMUECKHE MaTepHUAalIbl TPEACTABICHBI:

- paboyell JOMOJHUTENIBHOU MNpOo(ecCHOoOHaATBLHON MPOTrpaMMON (TOBBIILICHHE
kBajudukanum) no reme «Omiara ¥ HOpMUPOBAHUE TPy/Jla IEPCOHATA;

- TECTOBBIMH BOMNpPOCAMH JUIsl TMPOBEACHUS UTOTOBOM  aTTECTalUU
0o0yyYarommxcsi, YTBEPKACHHBIMU PYKOBOJUTEIEM OpTraHU3aINK, OCYIIECTBISIONICH
00pa3oBaTEILHYIO ACATECIBHOCTD.

- JINTEPATYPOl.

Tabnuia 6

YueOGHbIH MOAYIIb JIureparypa

Mognyis 1. «Tpynosoe | 1. Koncrurynus Poccuiickoit ®enepauyu (IpUHATa BCEHAPOIHBIM

3aKOHOJIATEIbCTBO B
cdepe omaTel U
HOPMHPOBAHUS TPY1a»

royiocoBanueM 12.12.1993)
2. Tpynosoit Konekc Poccuiickoit ®enepanuu ot 30 gexabpst 2001 1. Ne
197-®3

3. Hanoroseii koxekc Poccuiickoit ®enepaunu (4acte BTOpas) OT
05.08.2000 Ne 117-®3

4. denepanbHbIi 3aKOH oT 19.06.2000 Ne 82-03
«O MHUHUMAaJIbHOM Pa3MEpPE OILIATHI TPyJa»

5. ®enepanpHplii 3akoH oT 27.07.2006 Ne 152-®03 «O nepcoHaJbHBIX
JaHHBIX»

6. @epepanbubiii 3akoH oT 03.07.2016 Ne 250-®3 «O BHeceHuu
W3MEHEHUH B OTJEJbHBIE 3aKOHOATENbHBIE akThl Poccuiickoii Penepannn
U IPU3HAHUM YTPATUBILMMHU CHIIY OTHAEIbHBIX 3aKOHOJATENbHBIX AKTOB
(ToMOXeHMH 3aKOHOAATENBHBIX akTOB) Poccuiickoii denepanyi B CBS3H C
npussaTueM ®PenepanbHoro 3akoHa «O BHECEHMM H3MEHEHMH B YacTH
nepByro u Bropyro Hanorosoro koaekca Poccuiickon @enepaunu B CBSI3U C
neperayel HaJoroBbIM OpraHaM IOJHOMOYHMHI IO aJIMUHUCTPUPOBAHUIO
CTpaxOBBIX B3HOCOB Ha 00s3aTelIbHOC IEHCHOHHOE, COIMAJIbHOE U
MEIULMHCKOE CTPAXOBAHUE»

7. ®enepanbHblii 3akoH OT 29.12.2006 Ne 255-@3 «O06 o06s3aTenbHOM
COLIMAJILHOM CTPaXOBaHUM Ha Cllyyail BpeMEHHOH HETPYAOCIOCOOHOCTH U
B CBSA3U C MAaTEPUHCTBOM»

8. ®enepanbublii 3akoH oT 06.12.2011 Ne 402-®3 «O Oyxranrepckom
yudere

9. Ilocranonenue IlpaButensctBa PD ot 15.06.2007 Ne 375 «O06
yrBepkaeHun [lonokeHuss 00 OCOOCHHOCTAX TOpPsAKA HCYUCICHHS
OCOOMii M0 BPEMEHHOM HETPYI0CTIOCOOHOCTH, TI0O OEPEeMEHHOCTH U POaM,
€KEMECSIUHOTO TTOCOOHS IO YXOy 3a PEOCHKOM Ipak/laHaMm, IMOAJISKAIIUM
0053aTeIbHOMY ~ COLIMAJbHOMY CTPaXxOBaHHMIO Ha Cly4yall BpeMEHHOU
HETPYJIOCIIOCOOHOCTH U B CBA3H C MATEPHHCTBOM»

10. IloctanoBnenue IlpaButensctBa PD ot 22 mronsa 2008. Ne 554 «O
MUHHMAaJIbHOM pa3Mepe MOBBIIIEHUS OIUIAThl TPyJa 3a paboTy B HOYHOE
BpEMS»

11. IlocranoBnenue IlpaBurensctBa P® ot 24.12.2007 Ne 922 «O06
0COOEHHOCTSIX MOPSI/IKA UCUUCIICHUS CpEIHEH 3apaOO0THOH MIIaThh)

12. TocranoBnenue ot 08 centsiOps 2018 1. Ne 1080 «O BHeceHuu
u3menenuii B [lonoxenune o eneparbHOM TOCYyIapCTBEHHOM HAA30pe 3a
COOJIIOJICHEM TPYZOBOTO 3aKOHOJATEIbCTBA M HMHBIX HOPMATHBHBIX
IIPABOBBIX aKTOB, COJEPKALINX HOPMBI TPYJOBOIO IIpaBay

13. TloctanoBnenue ot 29 Hos0ps 2016 r.Ne 1255 «O mpenenbHoM




BeJIMYMHE 0a3bl ISl MCUMCICHUS CTPaxXOBBIX B3HOCOB Ha 00s3aTelbHOE
COLIMAJILHOE CTPAaXxOBaHUE Ha CIIy4ail BpeMEHHOW HETPYyIOCTIOCOOHOCTH U B
CBSI3U C MAaTEPUHCTBOM U Ha 00s3aTelIbHOE NMEHCHUOHHOE CTpaxoBaHue C 1
auBaps 2017 r.»

14. TlocranoBnenne Muntpyna P® ot 24.12.2003 Ne 89 «O06
YTBEPXKICHUU pa3bicHeHUs «O0 HCUMCICHHMU CpeHero 3apaboTka IpH
pacueTe NOCOOUS MO BPEMEHHOW HETPYJOCHOCOOHOCTH M TOCOOHS IO
6epemenHocty U poaam B 2004 rogy» (BMecTe ¢ pazbsiCHEHHEM MHHTpyAa
P® ot 24.12.2003 Ne 5) (3apeructpupoBano B Muntocte PO 15.01.2004
Ne 5408)

15. Ilpuka3z Muntpyaa Poccuu ot 9 stuBapst 2017 rona Ne 11 «O BHeceHun
M3MEHEHUH B (OpPMY CIIPaBKM O CyMMe 3apabOTHOM IIaThl, MHBIX BBIIJIAT
U BO3HArpakJ€HWH 3a JBa KaJEHAAPHBIX r0/a, MPEALIECTBYIOIIUX IOy
npeKpamieHus: paboTel  (CIyXObl, HWHOW JESATEIbHOCTH) WIH TOIY
oOpalleHusl 3a CIPaBKOM O CymMMe 3apabOTHOM IUIaThl, MHBIX BBIILIAT U
BO3HArpaKACHUH, W TEKYIIMH KalleHIApHbIM ToA, HAa KOTOPYI OBLIH
HA4MCIIEHbl CTPaxOBbIE€ B3HOCHI, M O KOJMYECTBE KaJICHIAPHBIX IHEM,
IPUXOAAIIMXCS B YKAa3aHHOM IIEpUOJE Ha IEpPUOJbl  BPEMEHHOMU
HETPYJIOCIIOCOOHOCTH, OTITyCKa 10 OEpeMEHHOCTH M pojaM, OTIYCKa 0
yXoay 3a peOCHKOM, MEpHUOa OCBOOOXKIEHHUS pabdOTHUKA OT PabOTHI C
NOJHBIM WM  YaCTHYHBIM  COXpaHEHHWEM 3apa0OTHOM  TIUIaThl B
COOTBETCTBUHU C 3aKOHOAATenbCcTBOM Poccuiickon ®Penepauuu, e€ciid Ha
COXpaHseMylo 3apa0OTHYIO IUIaTy 3a 3TOT HEpPUOJI CTPAaXOBbIE B3HOCH B
@oHx  couMalbHOro  crpaxoBanHus  Poccuiickorn ~ @Penepauuu  He
HAYMCIUIMCh, YTBEP)KICHHYIO IpuKa3oM MuHuCTepcTBa Tpyda W
counanbHoi 3amuTel Poccuiickoit ®@enepanuun ot 30 ampens 2013 r. N
182n»

16. IIpuka3z Munszapascoupas3sutus Poccun ot 29.06.2011 Ne 6241 «O0
yrBepxkaeHuu  llopsinka  BeIJaud  JIMCTKOB — HETPYJIOCIOCOOHOCTHY
(3apeructpuposano B Muntocte Poccuu 07.07.2011 Ne 21286)

17. IlocranoBnenue Ilnenyma BepxoBHoro Cyga P® ot 17.03.2004 Ne 2
«O mpumenenun cynamu Poccuiickoit ®@enepaunu TpyaoBoro kojekca
Poccutickoit denepanun»

18. IlocranoBnenue IlpaBnenus II® PD or 11.01.2017 Ne 3m «O06
yTBep>KaeHUU (GopMbl «CBEIeHHS O CTPaXOBOM CTa)Ke 3aCTPaXxOBAaHHBIX
mun (C3B-CTAX)», hopmel «CBezieHHs 1O CTPaxoBaTeio, epeaBacMble
B [I®OP s BeneHuss MHAMBUIYAIBHOTO (NMEPCOHUPUIIUPOBAHHOTO) yUyeTa
(OIB-1)», dopmbl «/laHHBIE O KOPPEKTUPOBKE CBEACHUH, YUTEHHBIX Ha
WHJIUBUIyaIbHOM JIUIIEBOM cyeTe 3acTpaxoBaHHoro juna (C3B-KOPP)y,
dopmbl «CBeneHuss 0 3apaboTke (BO3HATPaXAEHUH), ITOXOAE, CyMMe
BBIIUIAT W HHBIX BO3HAarpaXKIACHWM, HAYUCIEHHBIX U YIUIAYEHHBIX
CTPaxoOBbIX B3HOCaX, O IEPUOAAX TPYIOBOM M HHOH JEATEIBHOCTH,
3aCUMTBIBAEMBIX B CTPAaXxOBOH CTax 3acTpaxoBaHHOro Jsnna (C3B-UCX)»,
NopsiIka MX 3alojIHeHHs W Qopmara cBeACHUN» (3aperucTpupoBaHO B
Mumntocte Poccun 21.02.2017 Ne 45735)

19. IIpukaz ®CC PD ot 26.09.2016 Ne 381 «OO6 yrBepxaeHuH (HOPMBI
pacuera IO HAYMCICHHBIM M YIUIQUEHHBIM CTPAaxOBbIM B3HOCAM Ha
00s3aTeNIbHOE COLMANIbHOE CTPaxOBaHHWE OT HECYACTHBIX CIy4yaeB Ha
MIPOM3BOJICTBE U NMPOGECCUOHATBHBIX 3a00J€BaHUM, a TAKXKe [0 pacxoJam
Ha BBIIJIATY CTpaxoBoro oOecmeuenus u Ilopsiaka ee 3amoJgHEHUs
(3apeructpuposano B Muntocte Poccuu 14.10.2016 Ne 44045)

20. Iocranosnenue IlpaBnenus I[1® PD or 07.12.2016 Ne 1077m «O6
yTIBep)KJIeHUH (¢dopmaTa CBEACHUH JUIsl BEJCHHUS HWHIWBUAYAIBHOTO




(nepconunduuupoBanHoro) ydera (popma C3B-M)» (3apeructpupoBaHo B
Munrocte Poccrnn 26.12.2016 Ne 44964)

21. Ilpuka3 Munkynetypsl Poccunm ot 25.08.2010 Ne 558 «O6
yiBepkaeHun  «llepeyHs  TUIOBBIX  yNpaBIEHYECKUX  APXHBHBIX
JOKYMEHTOB, 00pa3yIoIIUXCs B MPOLIECCE ACATEIbHOCTH FOCYIapCTBEHHBIX
OpPraHoB, OpPraHOB MECTHOI'O CaMOYINpaBJIEHUS M OpraHu3alui, ¢
yKa3zaHHEeM CpPOKOB XpaHeHus» (3apeructpupoBaHo B Muniocte Poccun
08.09.2010 Ne 18380)

22. Ilpuxa3 MunkynsTypsl Poccun ot 31 mapra 2015 1. Ne 526

«O0 yTBEp)KICHWU NpPaBUJI OPraHU3alMM XPaHEHHs, KOMIUIEKTOBaHMA,
yuyeTa W HCIONb30BaHMA JOKYMEHTOB apxuBHoro ¢onga Poccuiickoii
denepanyy U Ipyrux apXUBHBIX JJOKYMEHTOB B OpraHax rocyaapCTBEHHON
BJIACTH, OPTraHax MECTHOI'O CAaMOYTIPABJICHUS U OPTaHU3AIUIX)»

23. «OcHoBuble IIpaBuna pa®oTbl apXWBOB OpraHu3anuii» (0100pEHBI
pemenueM Komnernu Pocapxusa ot 06.02.2002)

Mopyns 2. «Onnara u
HOPMHUPOBAHHE TPYAA»

1. Ipukaz Muntpyna Poccun ot 30.09.2013 Ne 504 «O06 yTBEpKIeHUH
METOAMYECKUX DPEKOMEHJIAIMI MO pa3pabdOTKe CHCTEM HOPMHUPOBAHHS
TPyZAa B TOCYJapCTBEHHBIX (MyHHIUIAIBHBIX) YUPEKACHUIX)»

2. EnuHble peKOMEHJAIMM 10 YCTaHOBJICHUIO Ha (eaepaibHOM,
PETMOHATBHOM M MECTHOM YPOBHSX CHCTEM OIUIAThl TpyJa PaOOTHUKOB
rOCy/IapCTBEHHBIX M MYHULMNAJIBHBIX YydpexaeHuid Ha 2018 rox (yTs.
peuieHueM POCCUICKON TPEXCTOPOHHEW KOMMCCHUHU IO PEryJIUPOBAHUIO
COLIMAJIBHO-TPYIOBBIX OTHOLIEHUU OT 22.12.2017, npotokon Ne 11)

3. CopaBounas uHdopmauus: «Hopmel Tpyaa» (MaTepuan HOATOTOBJICH
cneunanuctamu Koncynsrantllnioc)

4. Yuet Tpyaa u ero oratel: YuebHoe nocooue/Bunnuyk T.I'., Cepreesa
C.H. — Tomck, 2014 — 44c

5. Yuer Tpyna u 3apaboTHO¥M TuiaThl: YueOHoe mocobue/Haymosa H.B.,
Kapukosa JI.A. — Tam6oB, 2007- 72¢

6. Opranuzanusi M oImjara TpyJa Ha OpeanpusTHH: YdeOHoe mocodue/
bapeinukosa H.A. — Caparos, 2016 — 184 ¢

7. PernamenTanys M HOpMHUpOBaHUE TpyAa: YueOHoe mocobue/FOcymnoa
C.M. — Caparos, 2015

8. HoBblii mOpAOOK HOPMHpOBAaHHS Tpyda B TOCYIapCTBEHHBIX
(MyHULMIIAJIBHBIX ) YUPEKICHUAX Poccuiickoi Oenepaunu -
3aKoHOIaTEeNIbHBIE OCHOBBI: M/TIPE3CHTAIUS

9. HopmupoBanue Tpyna: Meroanueckue ykazanus/Cxkuba M.B. — Camapa,
2014 —44c

10. MeTtoanueckue peKOMEHAAUUU M0 (POPMUPOBAHUIO CUCTEMBI OILIATHI
TpyJa pabOTHUKOB 00I1e00pa30BaTEIbHBIX OPTaHU3AIINIA

11. ITonHoe pykoBoacTBo 1o omiare tpyaa 2018: ITpakTuueckuil xxypHan
0 KaJpoBoii paboTre

12. Opranusanusi, HOPMHUpPOBAaHME U oOIUIaTa TPyAa Ha MPEINPUITHH:
KpaTkuii Kypc nekuuit/Caparos- 2016

13. Pa3bsicHeHns «OKOHOMHUKA TpyAa U HOPMUPOBAHME JJIS Pa3IUYHBIX
KaTeropuil mepcoHaay

14. Pazpsacuenus «CucremMa omnatsl Tpyaa 2018»

15. CamocrositenbHas pabota

[OOKYMEHT MOAMWUCAH SNEKTPOHHOIN NOANUCHIO
000 BHOL| "COTEX", KOPBSIKOB MPUrOPUIN HUKOMNAEBWY, AMPEKTOP Ceptudmkar 01E9DDICO096B0918A4E05303F359D36C6




