OO0111eCTBO C OrPpaHUYEHHON OTBETCTBEHHOCTRIO
BcepernonanpHblii HAYYHO-00pa30BaTEAbLHBIA IEHTD
«CoBpeMeHHBIE 00pa30BaTEIbHbBIE TEXHOJIOT UMY

REPXITAIO

JTupexroR SO BHOI « COTex»
KopskoB I'H./

17.04.2021r.

JONMOJIHUTEJIBHAS ITPO®ECCHOHAJIBHAS ITPOT'PAMMA
(moBbIlIeHNE KBAJTUPUKALIAN)

«Pa3BuTHe npodeccnoHaAJILHON KOMIETEHTHOCTH B 00J1aCTH
HHGPOPMATMOHHO-KOMMVHUKAIIHOHHBLIX TexHoJgorui (UKT).
Onepannonnas cucremMa Microsoft Windows»

CocraBureib nporpamMmmal:

Curnukona E.A.

JIntenk



I. IosicHUTe/IbHAA 3aNIMCKA

CoBpeMeHHas paboTa MPaKTUYECKH B JIFOOBIX 007acTIX MpodecCHOHATbHOMN
JESATENbHOCTH BCErla O3HayaeT oOlleHHe ¢ KoMmmbloTepoMm. Hayuutbes paborath
Ha KOMIIBIOTEpPE — 3HAYUT OoJiee YBEPEHHO 4YyBCTBOBAaTh ce€0s HE TOJIBKO IpHU
BBIOOpE MPOQEeccCuu, HO U MPHU UCIOIb30BAHUU MOJTYYEHHBIX 3HAHUU B peaJlbHOU
KU3HU.

Kypc paccunTan Ha noJjib30Barelield, KOTOPbIE TOJBKO HAYMHAIOT 3HAKOMCTBO
¢ KoMIbIoTepoM. OH IIPOCTHIM SI3bIKOM PACCKa3bIBAET a3bl pA0OTHI C MHTEPHETOM U
BBIYMCIIUTEIbHON TEXHUKOM, TAK YTO MJI€AJIBbHO MOAXOAUT JaXe TeM, KTO HU pazy
c Hel He crankuBayics. OH moMoraeT ObICTpee HAaXOJUTh U YCBAMBATh IOJIE3HYIO
uHpopmanuio. Kypc mNOBBIIAET TPOAYKTUBHOCTh O(MUCHBIX CIYXAIIKUX [pU
pELICHUH [LIUPOKOro Kpyra NOBCEAHEBHBIX 3a/1a4.

Pabounii yueOHbIN I1aH COAEPIKUT MEPEUEHb YUEOHBIX MOIYJIEH C yKa3aHUEM
BPEMEHHU, OTBOAMMOrO Ha OCBOCHHME Y4Ye€OHBIX MOJIYyJEH, BKIIOYas BpeMs,
OTBOJIMMOE Ha TEOPETUUECKUE U MPAKTUUECKUE 3aHATHSL:

Moaynp 1. «YCTpONCTBO KOMIIBIOTEPAY.

Monyns 2. «Hauano pa6otsl ¢ Windowsy.

Monynsb 3. «®aitnsl u nanku B OC Windows: 0CHOBHBIE METOJIbI PaOOTHI».
Monynsb 4. «IIpuknagueie nporpaMmbl Windowsy.

Monynsb 5. «PaboTa ¢ sipJibikaMu U TOUCK UHGOPMAIIAN.

Mopynsb 6. «ApxuBanus. bopp0a ¢ BUPTYalbHBIMH YTPO3aMU U BUPYCAMMY).
Monynb 7. «IlepBblit BbIX0J1 B HHTEPHET. PaboTa ¢ 37IeKTPOHHOM MOYTOI.

VYcnoBusa peanuzanuu paboyedl mporpaMMbl COAEPKAT OPraHU3alMOHHO-
MeJarornueckue, KajapoBble, WHPOPMAIIMOHHO-METOJAMYECKHE U MaTepHalbHO-
TeXHUYECKUE TpeOOBaHUS. YueOHO-METOAUYECKHE MaTepualibl 00eCreunBaroT
peanuzaiuio paboudeil mporpamMmel.

Pabouas nporpamma MpeayCMaTPUBAET JIOCTaTOYHBIN IS
COBEPIICHCTBOBaHUS  MPOPECCHOHANBHBIX  KOMIIETEHIMA W pa3BUTHUSA
MPAKTUYECKUX HABBIKOB CIyIIATENIeH 00BEM MPAKTUKH.

I1. Paboumii y4yeOHBbIN IJIAH

Tabmuua 1
KonnuecTBo yacos
YyeOHble MOIYIH B ToM uucne
Bceero
Teopernueckue | Ilpakrtuyeckue
3aHATHUS 3aHATHUS
Mopaysb 1. «YCTpOMCTBO KOMIIBIOTEPA». 10 5 5
Monyns 2. «Havaso pabotsl ¢ Windowsy. 10 5 5
Monyisb 3. «®aiinel 1 nanku B OC Windows: 10 5 5
OCHOBHBIE METOJIbI PA0OTHDY.
Monyns 4. «llpuknasHple  mporpammsl 10 5 5
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Windows».
Monayns 5. «PabGora ¢ spiablkaMH U TOUCK 10 5 5
uHpOpMALUN.
Monyns 6. «ApxuBanusi. bopsba c 10 5 5
BUPTYaJIbHBIMHU YIPO3aMHU U BUPYCAMUY.
Monyns 7. «IlepBblii BeIX0 B UHTepHET. PaboTa 10 5 5
C DJIEKTPOHHOM MMOYTOMNY.
Htorosas arrecranus 2 2
HUTOI'O: 72 35 37
KanennapHubiii yueOHbId rpadguk
Tabnuua 2
Buner pabot Kon-Bo yacos
Teopernueckue NUCTAHIMOHHBIE 3aHATUS 35
[TpakTHyeckue JUCTAaHIIMOHHBIC 3aHITUS 35
Htorosas arrecranus 2
HUTOI'O: 72
II1. Pabo4yune nporpaMMbl y4eOHBIX MOIY 1€
3.1. MoayJb 1. «YCTPOMCTBO KOMIIBIOTEPA».
Pacnpezle.ﬂeﬂue y‘leﬁﬂblx qacoB 110 TeMaM
Tabmuua 3
KonnuecTBo yacos
HaumenoBanue rem B ToM uucne
Bcero | Teopernueckue | IIpakTuueckue
3aHATHUS 3aHATHUS
Y CcTpoiicTBO KOMIIBIOTEpA. 10 5 5
10 5 5
HUTOTIO:

3.1.1. YcTpoicTBO KOMIIBIOTEPA.

- M3 KaKK1x yacten cocTouT KOMMbHOTEP. Nx cBOMCTBA U XapPaKTEPUCTUKN.

- KaK camoctoatenbHo HaAaCTPOUTb AOMALWHKOK CeTb.

- CoBeTbl No Nogbopy MOHUTOPA, KOMMJIEKTYIOLWMX, NepudepuitHbiX yCTPONCTB K

ceTeBoro O60py,£I,OBaHVI‘r'|.




-Yt0 Aenatb, eC/2IN KOMMNbIOTEP HE BK/ItOYaeTca?

3.2. MoayJs 2. «Ha4yasno padorsl ¢ Windows»

Pacnpeneneﬂue yqeﬁnmx YacoB 110 TEeMaM

Tabnuua 4

KonnuectBo yacos

HaumenoBanue tem

B ToMm uucie

Bcero | Teopernueckue | IIpaktuueckue
3aHATHUS 3aHSTHS
Hauano pa6otsl ¢ Windows. 10 5 5
10 5 5

HUTOI'O:

3.2.1. Hauaso padorsl ¢ Windows.

- HacTpolika BHelwHero Bmaa — 06bl4HbIN paboumnii CTON UAK NINTOYHbIA MHTEPdENC.

- Cuctema opraHmn3auunnm AaHHbIX — (I)aVIﬂbI, ANCKW, Nanku.

- HazHayeHMe KOHTEKCTHOro MeHHO.
- MeTogbl neyatn. Obyyarowme NpUNOKeHUA.

- PaboTa ¢ BHELWHMMM HaKoNMUTENAMMU AaHHbIX — ANCKaMW, ﬂaSh-Hal-(Ol'IVITeJ'IﬂMM,

CbEMHbIMM XKECTKUMU ANCKAMMU.
- Kakue 6biBaloT oKHa. X Ha3HaveHwue.
- MeHto Charms ana Windows 10/8.

- MopAanokK BblIKNOYEHMA KOMNbloTepa. HazHayeHue UBI.

3.3 Moayab 3. «@aiiabl 1 nanku B OC Windows: 0CHOBHbIE METObI

padoThLD)

Pacnpeneneﬂue yqeﬁnmx Y4acCoB 110 TEMaM

Tabmumna 5
KonunuectBo yacoB
HaumenoBaHue Tem B ToMm uncie
Bcero | Teopernueckue | IIpakTuueckue
3aHATHUS 3aHATHUA
®aiine! ¥ manku B OC Windows: OCHOBHBIE 10 5 5
METOBI pabOTHI.
10 5 5




| LITOr O:

3.3.1 ®aiiabl v nanku B OC Windows: oCHOBHBbIE MeTOAbI PadoTHI.

- CTapT nporpamm 1 co3gaHue AOKYMEeHTOB.

- CoxpaHeHue aoKymeHTa B Buae ¢aina. CoxpaHeHNe U3MEHEHUN.

- OTKpbITME daina, co3gaHHOrO paHee.

- [pocmoTp nnntoCcTpaumii.

- OLI,HOBpeMeHHaFI pa60Ta C HECKOJZIbKUMU aKTUBHbIMWN OKHaMMW.

3.4 MoayJs 4. «lIpukiaagasie nporpaMmMbl Windows»

Pacnpeneneﬂue yqeﬁnmx YYacoB 110 TEeMaM

Tabauna 6

HaumenoBanue tem

KonnuectBo yacos

B ToMm uucie

HUTOI'O:

Bcero | Teopernueckue | Ilpaktuueckue
3aHATHUS 3aHSTHS
[Tpuknaaneie nporpammsl Windows. 10 5 5
10 5 5

3.4.1 Ilpukaaausie nporpaMmmbl Windows.

CTapT nporpamm u co3gaHue fOKYMEHTOB.

CoxpaHeHMe goKyMeHTa B Buge panna. CoxpaHeHMe U3MEHEHUA.

OTKpbITHE dalina, CoO34aHHOr0 paHee.

MpoCMOTpP UANOCTPALMA.

OLI,HOBpeMeHHaFI pa60Ta C HECKOJZIbKUMU aKTUBHbIMWN OKHaMMW.

3.5 MoayJs 5. «Pabora ¢ sipJibIkaMH 4 IOUCK HHGOpMaIUID)

Pacnpeneneﬂue yqeﬁnmx YYacCoB 110 TEMaM

Tabauna 7

HaumenoBanue tem

KonnuectBo yacos

B ToMm uucie

Bcero | Teopernueckue | IIpaktuueckue
3aHATHUS 3aHATHUS
Pabota ¢ sipapIkaMu ¥ MOMCK UH(OPMALIHH. 10 5 5




10 5 5
HUTOI'O:

3.5.1 Pabora ¢ sipjbIkamM¥ 4 IOMCK UHGOpMALUH.

- ApAbikKM — cnocob 6bICTPO 3aNyCTUTb HYXKHYKO NPOrPaMMy UAK OTKPbITb Nanky
- MouncK B rnaBHOM MeHto, Smart-nounck B HayanbHOom okHe Windows 10/8.

- MoncK MHGOPMALMM HA KECTKMUX OUCKAX.

- JobaBneHne n yaaneHme nanok B bubanoTekn.

- Total Commander n gpyrmne ¢aiinoBble MeHeaXepbl.

3.6 Moayab 6. «ApxuBauusi. boppbda ¢ BHUPTyaJbHBIMH YIpo3aMHu H
BHPYCAMM

Pacnpeneneﬂue yqeﬁnmx YYacoB 110 TEMaM

Tabmuua 8
KonnuecTBo yacos
HaumenoBanue rem B ToM uucne
Beero | Teopernueckue | IIpaktuueckue
3aHATHS 3aHSTHS
ApxuBanus. bopp6a ¢ BUpTyaabHBIMH yTpO3aMu 10 5 5
U BUPYCaMH.
10 5 5
HUTOTIO:

3.6.1 ApxuBaumus. bopb0a ¢ BUPTYyaJbHBIMHU YIPO3aMH U BUPYCAMHU.

- Y10 TaKoe apxmBaLma, ee Ha3HaYeHne 1 NpUHLMNbI. Kakne nporpammel nydiie gna
3TOro UCNONb30BaTb?

- Co3gaHue apxumBa. [lobaBneHue n nssnedyeHune Gpaiios U3 apxmsos.

- Kakne 6biBatoT BUPYCbI M cnocobbl 3aparkeHuna. JIMKBMAaumna yrpos, Bblbop
Hanbonee NoAXoAALLETO aHTUBUPYCA.

3.7 Moayasb 7. «IlepBblii BbIX0J B MHTepHeT. Pabora ¢ 3J/IeKTPOHHOM
o4TOo»

Pacnpenesienue y4eOHbIX 4aCOB M0 TeMaM
Tabauna 9

KonnuectBo yacos

Haumenosanue tem ‘ B Tom umncie




Bcero | Teopernueckue | Ilpaktuueckue

3aHATHUS 3aHATHUS
ITepBrIii BoIXOA B MHTEpHET. PaboTa ¢ 10 5 5
3JIEKTPOHHOMU IOYTOM.

10 5 5

HUTOI'O:

3.7.1 IlepBblii BbIX04 B HHTEepHET. PadoTa ¢ 3/1eKTPOHHOI MOYTOM.

- Kak paboTtaet uHTepHeT?

- Y70 TaKoe H6pay3ep m Kakyto Nnporpammy BbibpaTb Ana paboTel B CeTn.

- Y10 Takoe URL. CTpyKTypa web-aapecoB B UHTEPHETE.

- OTKpbITME CCbIZIOK B HOBOM OKHE UK BKNagKe bpaysepa. BHeceHne nHTepecHbIx
canTtoB B N3bpaHHOe u HKypHan.

- Monck nHdopmaummn B MHTepHeTe (Ha Nnpumepe AHAeKc). CoxpaHeHMe HYKHOWM
nHGOPMaALMKN HA KOMMNbIOTEPE.

- DNIeKTPOHHAA NoYTa: Co34aHMe HecnnaTHOro NOYTOBOrO ALWMKA, OTNPABAEHNE U
noayyYyeHme nucbma.

IV. Ilnanupyembie pe3yabTaThl 0CBOCHUS Padoveil MporpaMmbl

OOyuenue cnymareneil HaBbIKaM  paOOThl C OMNEPAlMOHHOW CUCTEMOM
Windows 10, cpenctBamu st paOOThl C TEKCTOBBIMU JOKYMEHTaMU U
ANIEKTPOHHBIMU TaOJIMIIAMHM, O3HAKOMJIEHHME C OCHOBHBIMU BO3MOKHOCTSIMU
IIEPCOHAIBHOTO KOMIIBIOTEPA.

B peE3yJdbTaTe 0OCBOCHUA paﬁoqeﬁ NnporpaMmbl CaymiaTeJau 10JKHbI 3HATD.

- U3 KaKUX 4aCTeH COCTOUT KOMITBIOTED;

- kak padotaer coBpemenHass OC Windows 10;

- KaK CO3/1aBaTh, KOMMUPOBATh U yAJATh (HaliJIbl U MAIKH;
- CIIOCOOBI apXUBAIMH TAHHBIX U PAOOTHI C SIPIBIKAMU;

- YCTPOWCTBO W MIPHUHIIUIIBI PaOOTHI C HHTEPHETOM.

B pe3yabTaTte ocBoeHusi padoveil NpOrpaMMbl CJIylIATE U J0JKHbBI YMETh:

- BeicTpo paszOupatbes B QyHKIMSIX HOBOU onepannoHHoM cuctembl Windows 10.
Pa3bupathcs B HACTpOMKax KOMIIbIOTEPA, U3MEHSS UX TaK, YTOObI MAKCUMaJIbHO
OBICTPO U KOM(POPTHO CIPABIISITHCS C MOBCEIHEBHBIMU 3a7lauaMu B o(uce U 1oMa.




- OTHOBPEMEHHO MCTIOJIE30BaTh HECKOJIBKO AKTUBHBIX MMOJTHOIKPAHHBIX
MIPWIOKEHUHN U TIPOTPAMM C MMPUBBIYHBIM Pa3peIIeHUEM, COBMECTHUMBIX C JIFOOOU
npeasiayiei sepcueit Windows.

- bricTpee HaxoaUTH HYXKHYI0 HHPOPMAIIUIO B MHTEPHETE U HA KECTKUX JTUCKAX.
Hcnonp30BaTh 0CBOOOUBIIICECS BPEMS HA PEIICHUE IPYTUX 3a7ad.

- PaGotath B Hanbosee pacnpoCTpaHEHHBIX MPUIIOKEHUSAX U COXPAHSITh
PE3yNbTAThI CBOCH JCATEIHHOCTH.

- Co3ntaBaTh, COXpaHSITh U apXUBUPOBATH (Dailiibl.

V. YciaoBus peajusanuu padoyeid nporpamMmMbl

5.1 Opraau3anoOHHO-TIEIaArOTMYECKNE yCIOBUSA 00€eCIeuynBarOT
peanuzanuio paboyedl mporpaMMbl B MOJHOM O0BEME, COOTBETCTBHE KadyecTBa
MOATOTOBKU  CIIylIaTeJIed YCTaHOBJICHHBIM TPEOOBAaHUSM K IUIAHUPYEMbBIM
pe3yibTataM, COOTBETCTBHE MPHUMEHSEMBIX CpPEACTB M METOJI0OB OOy4YeHus,
MHTEpecaM U MOTPEOHOCTAM O0y4arOUIUXCSI.

Jlns  ompeneneHuss COOTBETCTBUSA MPUMEHSIEMBIX CPEICTB M METOJIOB
oOyueHus UHTEpecaM U MOTPEOHOCTSIM 00yYaroIMUXCsl MPOBOJUTCS TECTUPOBAHUE
C IOMOIIIbIO COOTBETCTBYIOIIUX TECTOBBIX MATEPHUAIIOB.

5.2. ®opma 00yuyeHHUs] — NUCTAHIIMOHHASI, CPOK OCBOEHUS MPOrpamMMbl — 72
yaca.

5.3. Ilegaroruueckue pabOTHUKHU, PEATU3YIOIINE AOTMOTHUTEIbHYIO
npo¢eCCUOHANIbHYIO TporpaMMy (TOBBIIIEHUE KBATU(UKAIIUN) 10 TEME
«Pa3BuTure npodeccuoHaIbHOW KOMIIETEHTHOCTH B 00J1aCTh UH(GOPMAIMOHHO-
KoMMyHUKaIIMOHHBIX TexHonorud (MKT). Onepanuonnas cuctema Microsoft
Windows», y10BIETBOPSIOT KBAIM(UKAIITMOHHBIM TPEOOBaHUAM, YKa3aHHBIM B
KBaJIU(UKAIMOHHBIX CIIPABOYHUKAX 110 COOTBETCTBYIOIIUM JOJKHOCTSIM U (MJIH)
npo¢eCCUOHANIBHBIX CTaHIapTaX.

5.4. Jluua, »xenaroliue OCBOUTH JOMOJHHUTENbHYIO MNPO(EeCCHOHAIBHYIO
nporpaMMmy, JOJKHBI HMETh CpeHee WM BbIcliee MNPOPecCUOHATBHOE
oOpazoBanue. Hanmume ykazaHHOrO 0O0pa30BaHUS JIOJDKHO MOATBEPKAATHCSA
JOKYMEHTOM rOCYJapCTBEHHOI'0 WJIM YCTAHOBJIEHHOIO 00pa3ua.

5.5. HuadopmanmoHHO-METOAMYECKHE YCIOBHUS peainu3anuu padodeit
MPOTPAMMBbI:
- y4eOHBIH IUIaH;
- KaJeHJapHbIi yueOHbIN rpaduK;
- onKcaHue y4eOHbIX MOIYJICH;
- METOJUYECKHE MaTEepHaIbl U pa3pabOTKU.



5.6. MaTepuaibHO-TEXHUYECKHUE YCIOBUSI pealin3aluu padoueil mporpaMMel.

Tabauua 10
No HaumenoBanuit Bun 3anarTui HaunmenoBanue
n/n CIELIMATIM3UPOBAHHBIX o0opyI0BaHus,
ayIUTOpUid, KaOMHETOB IPOTPaMMHOTO
o0ecrneyeHus
1 oucHoe omerieHue TEOPETUYECKOE 3aHATHE, KOMIIbIOTEp, 0a30BBII
NPaKTUYECKOE 3aHsTHE, MaKeT MPOrpaMMHOI0
KOHCYJIBTallUOHHOE obecnieuenus s opuca,
3aHsATHE MHTEpHET

VI. Cucrema onieHKH pe3y/ibTATOB OCBOeHNsI padoyeil MporpaMmbl

[ToBbilieHne KBanM(pUKAIMU 3aBEpPIIACTCS UTOTOBOW aTrTecTanuei B opme
TECTUPOBAHUSL.

TecTupoBanue MPOBOAUTCS MO y4EOHBIM MOYJISIM:

Monaynp 1. «YCTpOHRCTBO KOMIIBIOTEPAY.

Monyns 2. «Hauano pa6otsl ¢ Windowsy.

Monynsb 3. «®aitnsl u nanku B OC Windows: OCHOBHBIE METOJIbI PaOOTHI».
Monynsb 4. «IIpuknagueie nporpaMmmbl Windowsy.

Monynsb 5. «PaboTa ¢ sipJibiIkaMu U TOUCK UHGOPMAIIUN.

Mopynsb 6. «ApxuBanus. bopp0a ¢ BUPTYalbHBIMH YTPO3aMU U BUPYCAMMY).
Monynb 7. «IlepBblit BbIX0J B HHTEPHET. PaboTa ¢ 371eKTPOHHOM MOYTOM.

OO0BeKT OLCHKM: BBIIIOJTHCHHBIC ITPAKTUYCCKHUEC U TCCTOBLIC 3a1aHH.
ITokazarenu OLICHKM: 3a4TEHO/HE 3a4YTCHO.

OpFaHI/ISaHI/IH OLOCHHMBAHUA: 3JICKTPOHHOC TCCTUPOBAHHUC.

OHpGI[CJ'ICHI/IC pe3yjibTata OLNCHHBAHUA: «3a4TCHO» BLICTABIICTCA IIPU

YCIIOBHM TPABUIIBHOTO BBITIOJHEHUS HE MeHee 80% MpakTUUECKUX U TECTOBBIX
3aJIaHUN.

IIpakTuyeckue 3aHATHS [JIsi CAMOKOHTPOJIS BbINOJHSIOTCS B
cBoOOaHOM hopme.
TecToBbIe 3aJaHUS AJI51 IPOBEAEHUSI HTOTOBOI0 KOHTPOJISA

[Io pe3ynpTaTaM  HTOrOBOTO  TECTUPOBAaHUS  BBIAACTCI  YJOCTOBEPECHHE
YCTaHOBJICHHOT'0 00pa3ua.

VII. Y4yeOHO-MeTOAMYECKHUE MaTepuaJbl, o0ecreynBaKLIUe
peasiu3anuio padodeil MporpaMmmabl.

Y4yeOHO-MeTOANUECKHUE MaTepHalIbl TPEACTABICHBI:
- paboueil JOOTHUTENbHOU MPOdECCHOHAIBHON MpOorpaMMoi (TIOBBIIIEHUE
kBanupukanun) no reme «Pazputue npodeccuoHanbHOM KOMIETEHTHOCTH B
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obnactu UHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TexHosnoru (UKT).
Onepannonnas cucteMa Microsoft Windowsy, yTBep:kaeHHOI B yCTaHOBIEHHOM
MOPSIIIKE;

- TECTOBBIMHU BOIIpOCAMHM JJIA MPOBEIEHUS WTOrOBOM aTTECTAlUU
oOy4Jarommxcs, YTBEP>KJIE€HHBIMU PYKOBOJIUTEIEM OpraHu3aluy,
OCYULIECTBIISIOLIEH 00pa30BaTENbHYIO AESTENbHOCTb.

- JINTEPATYPOl.

VII. CiucoK ucnoJib3yeMoil JIuTepaTyphl.

Jluteparypa:
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