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I. IlosicHuTeIbHAA 3aNMCKa

Pazpabotka POrpPaMMBbI MOBBILICHUSA KBaTu(UKAIUU «Pa3Butne
npodecCuOHAbHON KOMITETEHTHOCTH B obsactu uH(pOpMAITMOHHO-
kKoMMyHUKaIIMOHHBIX TexHonorui (UKT). Co3manue mpeseHTanuii B mporpamme
Microsoft Office PowerPoint» CBSI3aHA C OCOOCHHOCTSMH  Pa3BUTHS
MH(QOPMAIIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJOTUM U YCHICHHUEM HX POJIU B
KU3HU TOCYyJapCcTBa U B 00pa30BaHUMU.

[lenb — TMO3HAKOMUTHCS C TEXHOJOTHEH CO3JaHUsl Pa3IM4YHOrO poja
MpEe3eHTAUN, PEKJIaMbl, <GKUBBIX» OOBSABICHUHN, MPUOOPETEHUE CIyHIaTeIsIMU
TEOPETUYECKUX 3HAHUM U TMPAKTUYECKUX HABBIKOB, HEOOXOJIUMBIX  JJISI
JanbHEUIe NPaKTUUYECKOM  JIeITeNIbHOCTH, KOTOphle OyAyT pa3BHUBaTh
KPEaTUBHOCTb, CHOCOOCTBOBaTh (POPMHUPOBAHUIO CHUCTEMHOTO  MBIILJICHUS,
yriyOneHuto 0a30BBIX 3HAHMM, MOJArOTOBKAa K YCHEIIHOMY BBICTYIUICHUIO Ha
KOH(EPEHIHUSX.

Pabounii yueOHBIN IJ1aH COAEPIKUT MEPEUEHb YUEOHBIX MOIYJIEH C yKa3aHUEM
BPEMEHHM, OTBOJMMOIO Ha OCBOCHHME YYEOHBIX MOAYJEH, BKIOYas BpeMs,
OTBOJMMOE Ha TEOPETUUECKUE U MPAKTUUECKHUE 3aHATHS:

Monyns 1. «Beaenue B Microsoft Office PowerPointy.

Mopaynb 2. «CnocoObl co31aHusl Mpe3eHTalui, pa3MeTka U odopmileHHe
cnaiifa (1abaoHBI)».

Monynsb 3. «PaboTa ¢ nuarpamMmammn.

Monynb 4. «BcTaBka B ciiaiin pucyHKOB, Ipauueckux 00beKTOB, 3BYKOBBIX
3¢ PekToB, My3bIKaTbHBIX (HAUIOB U BUICO3AMUCEI.

Monayns 5. «Pacnpoctpanenue  mnpeseHtauuu. lIpodeccuonanphas
KOPPEKIIUS».

VYcnoBusa peanuzanuu paboyedl mporpaMMbl COAEPKAT OPraHU3alMOHHO-
MeJarorniueckue, KaapoBble, MHPOPMAIIMOHHO-METOJAMYECKHE U MaTepHalbHO-
TeXHUYECKUE TpeOOoBaHUS. YueOHO-METOAUYECKHE MaTepualibl 00ecreurnBaroT
peanuzaiuio paboudeil mporpamMmel.

Pabouas nporpamma MpeayCMaTPUBAET JIOCTaTOYHBIN IS
COBEPIICHCTBOBaHUS  MPOPECCHOHANBHBIX  KOMIIETEHIMA W pa3BUTHUSA
MPAKTUYECKUX HABBIKOB CIyIIATENIeH 00BEM MPAKTUKH.

I1. PaGoumnii y4yeOHBbIN IJIAH
Tabnuna 1

KonnuectBo yacos

YyeOHble MOIYIH B ToM uucne
Bceero

Teopernueckue | Ilpakrtuyeckue
3aHATHUS 3aHATHUS




Monyins 1. «BBenenue. Microsoft Office

. 14
PowerPointy. ! !
Monyib 2. «CriocoObl co3aHusI MPE3SHTAIUH, 14
pa3meTka u oopmieHue cnaiiia (madaoHbI)». 7 7
Monyisb 3. «PaboTa ¢ tuarpamMmmamm. 14 7 7

Monyisb 4. «BeraBka B ciaiii pUCyHKOB,
rpaduueckux 00bEKTOB, 3BYKOBBIX 3P (EKTOB, 14 7 7
MY3BIKaJIbHBIX (DAlJIOB U BUACO3AMTUCEI».

Mopnyns 5. «Pacnipoctpanenue npe3eHTanuu.

[TpodeccuonanbHast KOPPEKLUI». 14 7 7
Htorosas arrecranus 2 - 2
HATOTO: 72 35 37
KanennapHubiii yueOHbId rpadguk
Tabmuma 2
Buner pabot Kon-Bo yacos

Teopernyeckue TUCTaHIMOHHBIC 3aHATHS 35

[TpakTHyeckue JUCTAaHIIMOHHBIC 3aHITUS 35

Htorosas arrecranus 2

HUTOTIO: 72

II1. Pabo4uune nporpaMmMbl y4eOHBIX MOIY 1€

3.1. Moayas 1. «Begenune B Microsoft Office PowerPoint».

Pacnpezle.ﬂelme y‘leﬁﬂblx Y4acCoB 110 TEMaM

Tabmumna 3
KonunuectBo yacos
HaumenoBaHnue tTeM B tom uncie
Bcero | Teopernueckue | Ilpaktuueckue
3aHATHUS 3aHATUS
Bsenenne B Microsoft Office PowerPoint. 14 7 7
HUTOI'O: 14 / /

3.1.1. Beeaenune B Microsoft Office PowerPoint.




3HakomctBo ¢ Microsoft Office PowerPoint. HasHaueHue n dyHKLUMOHaNbHbIE
BO3MOKHOCTM Power Point. O6beKTbl U MHCTPYMeHTbl Power Point. Bo3amoXXHOCTU U
06./1aCTb UCMONb30BaHMA NpuaoxeHnsa PowerPoint. Tunoeble 06bEKTbI Npe3eHTauMu.
Fpynnbl MIHCTPYMeEHTOB cpeamn PowerPoint. 3anyck n HAaCTpoOMKa NPUNOKEHNA
PowerPoint. HazHauyeHMe naHenem MHCTPYMEHTOB.

3.2. Moayab 2. «Cnoco0bl
opopmiienue caaiaa (IadJI0HbI)»

CO31aHuA npe3eHTa1mi/i, pPasME€TKa M

Pacnpezle.ﬂeﬂne yqeﬁnmx YacCoB 110 TEeMaM

Tabnuna 4
KonuuecTBo yacoB
HaumenoBanue tem B Tom uncne
Bcero | Teopernueckue | Ilpaktmueckue
3aHATUS 3aHATUS
CriocoObI co3aaHuMsI MPE3EHTAIN, pa3MeTKa U 14 7 .
odopmiieHue ciaiina (mabaoHsb).
14 7 7
UTOro:

3.2.1. Cnoco0bl co31aHHMsl Tpe3eHTAUH, pa3MeTKa U opopMJIeHHE
caaiaa (madJaoHbI).

OcHoBHbIe 3Tamnbl co3fanHusa mnpeseHTanui. [llabmonsl odopmiuenus. [Ipumepst

npe3entaruid. [IpocmoTp mpesenTamuii. CrocoObl CO3/aHUS TMPE3CHTAIUH:
UCIIOJB30BaHUE CTPYKTYPHBIX JOKYyMEHTOB Word; HCHOJb30BaHUE KOMAaHJbI
«DoTtoans00M»; HCHOJNB30BAHME BCTPOCHHBIX MIA0IOHOB; 0a3oBas paboTa co
ClaniamMu; ONTUMU3AlNs TEKCTA CIai/1a; TPUMEHEHHUE U KOPPEKLUS IU3aiTHA.

CoxpaHeHue U SKCIOPT: aKTyaidbHbIe (hOPMATHI.
3.3 MoayJs 3. «<Pabora ¢ amarpaMmmMmamMu»

Pacnpezle.ﬂeﬂne yqeﬁnmx Y4acCoB 110 TEMaM

Tabanma 5
KoanuecTBo yacoB
HaumenoBaHue Tem B ToMm uncie
Beero | Teopernueckue | IIpaktuueckue
3aHATHUA 3aHATHUA
Pabora ¢ nuarpamMmmamu. 14 7 7
14 7 7




| LITOr O:

3.3.1 . PaGora ¢ ruarpaMmmamMu

MocTpoeHne anarpammbl. MU3ameHeHMe AaHHbIX. MI3MmeHeHWe TMNa guarpaMmsl.
CoxpaHeHue ¢opmata. OTobparkeHne nereHabl U ceTkn. [lobaBneHue 3arosoBKa.
BctaBka noanucen K gaHHbim. COpTUMPOBKA AaHHbIX. PopmaTMpoBaHME 3/1€EMEHTOB
Anarpamm.  BblpesaHue cektopa M3 06beMHOM  KpyroBon  AMarpammbl.
dopmaTMpoBaHMe 06BEMHbIX guarpamm. lNepemelLeHne U U3MeHeHMe pa3mepos.

3.4 Moayab 4. «BcraBka B cjiaill pUCYHKOB, rpapuyecKux 00beKTOB,
3BYKOBBIX 3()(peKTOB, MY3bIKAJIbHBIX (paiJIOB U BUI€03ANUCE

Pacnpenesnienue y4eOHbIX 4aCOB M0 TeMaM
Tabauna 6

KonnuectBo yacos

HaumenoBanue rem B ToM uucne
Bcero | Teopernueckue | IIpaktuueckue
3aHATUSA 3aHATUSA

BcraBka B cnaiin pucyHKOB, Tpa@uecKux
00BEKTOB, 3BYKOBBIX 3(P(PEKTOB, My3bIKATbHBIX 14 7 7
¢aiinioB U BuE03aNKCEH.

14 7 7

HUTOI'O:

3.4.1 BcraBka B cjaiil pUCYHKOB, rpaguuecKux 00beKTOB, 3BYKOBbIX
3¢ ¢eKTOoB, My3bIKAJIBHBIX (ANJIO0B U BHACO3ANMCEI.

BcTtaBKa 3ByKa M BWAEOKAMNOB B npe3eHTaumo. HacTpoika aHMMaumMmn 3ByKa
nnn knauna. 3ddekTbl cmeHbl Kagpos. Co3aaHue, aobaBneHWe aHMMALMOHHbIX
apdekToB. lobasBneHme ayamno — u Buaeo3pPeKTOB.

3.5 MoayJs 5. «Pacnpocrpanenue npesentaunu. IIpodgeccuonanbuas
KOppeKIus»

Pacnpenenenue yueOHbIX YacoB M0 TeMaM
Tabauna 7

KonnuectBo yacos

HaumenoBanue tem B ToMm uucie

Beero | Teopernueckue ‘ [IpakTrueckue




3aHATUA 3aHATUA

PacrnipocTpaneHnne npe3eHTalnuy.

14 7 7
[TpodeccuonanbHast KOPPEKIHsL.

UTOTO: 14 7 7

3.5.1 Pacnpocrpanenue npeseHrauuu. [Ipodpeccnonanbnas koppexkuus.

Hactpoiika BpeMeHu mokasa ciaioB. ABTOMaTHYECKas U py4yHasi CMEHa
cnaiinoB. Co3anue ynpapisiiOUX KHOMOK UHCIIEKTOP TOKYMEHTOB, 3al[UTa
naposneM. [loaroroBka pa3gaToyHbIx MaTepranoB. Buasl neyaTu, HaCTpoka
KOJIOHTUTYJOB. Mcnonap30BaHne 00pa3oB BbIIay U 3aMETOK. Y TaKOBKa
Mpe3eHTanuu — coopka cBa3aHHbIX ¢aiinoB. [IpodeccronanbHas KOPPEKTUPOBKA
npe3eHTauu: padborta ¢ o0pasioM ciaiaa (0030pHO).

IV. Ilnanupyembie pe3yabTaThbl 0CBOCHUSA Padoveil MporpaMmbl

[IpuoOpeTeHne u COBEPIICHCTBOBAHME HABBIKOB pabOThl HA OCHOBE
nporpammbl Microsoft Office PowerPoint.

B peE3yJdbTaTeC 0OCBOCHUA paﬁoqeﬁ nporpamMmasl CaymarTte/Jau 10/JKHbI 3HATh:

* HasHauyeHue 1 QYHKLUMOHANbHble BO3MOXKHOCTM Power Point;
* OCHOBHBIC ITAIlbl CO3IaHUS MPE3CHTAIINM;

* MOCTPOEHME ANarpamm;

* 3Tanbl co34aHuA, 406aBAEHNA AaHUMALMOHHbIX 3P PEKTOoB;

* OCHOBBI MPOPECCHOHATHLHON KOPPEKIIMHU TTPE3CHTAINH.

B pe3yabTaTte ocBoeHus padoveil IporpaMmbl CJIOyIIATEH T0JKHBI YMETh:

* 3aMyckaTb M HacTpauBaTb NpuaoxeHue PowerPoint.;
* CO3/1aBaTh MPE3CHTAIINM;

* CTpPOUTH, U3MEHSTH, COXPAHIThH JTUArPaMMBI;

* co3pgaBaTb, 406aBAATL AaHUMAUUOHHbIE 3 PEKTbI;

* KOPPEKTUPOBATHh M YIAKOBHIBATH MIPE3CHTAIIUH.

V. YciaoBus peajusanuu padoyeid nporpamMmMbl

5.1 Opraau3anoOHHO-IIEIarOTMYECKNE yCIOBUSA 00€eCIeuynBarOT
peanm3annio pabodedl IpOrpaMMbl B IOJHOM OOBEME, COOTBETCTBHE KadeCTBa
MOJATOTOBKM  CIyIIAaTeJed YCTAHOBJIEHHBIM TPEOOBAaHUSAM K IIAHUPYEMBIM
pe3yibTaTaM, COOTBETCTBHE IPUMEHSAEMBIX CPEACTB MU METOJ0B OOYy4YEHHS,
MHTEpecam U MOTPEOHOCTAM 00yYarOIUXCsl.

6




Jlns  ompeneneHuss COOTBETCTBHS IMPUMEHSIEMBIX CPEACTB M METOJIOB
oOyueHus UHTEpecaM U MOTPEOHOCTSIM 00yYaroIMUXCsl MPOBOJUTCS TECTUPOBAHUE
C TIOMOIIBIO COOTBETCTBYIOIIUX TECTOBBIX MAaTEPUAIIOB.

5.2. ®opma 00yueHHUs] — NUCTAHIIMOHHASI, CPOK OCBOEHUS MPOrpamMMbl — 72
yaca.

5.3. llepmarormueckue paOOTHUKH, peATU3YyIOLIME JOMOJHUTEIbHYIO
npodeCCUOHANIBHYIO MporpaMMmy  (THOBBIIMICHHE KBadu(HUKalMK) 1O TEMe
«Pa3Butue mnpodeccuoHaNbHON KOMIIETEHTHOCTH B 00acTH MH(OPMAIMOHHO-
KoMMyHUKaIIMOHHBIX TexHonoruid (MKT). Co3manue mpeseHTanuii B mporpamme
Microsoft Office PowerPointy, YAOBJIETBOPSIIOT  KBadU(PUKAIIMOHHBIM
TpeOOBaHUSIM,  YKa3aHHBIM B  KBIM(UKAIMOHHBIX  CIPABOYHHKAX IO
COOTBETCTBYIOIIUM JOJKHOCTAM U (WJIH) TPOdECCUOHANIBHBIX CTaHIapTaXx.

5.4. Jluua, »xenaroline OCBOUTH JOMOJHHUTENbHYIO MNPO(EeCCHOHAIBHYIO
nporpaMMmy, JOJKHBI HMETh CpeHee WM BbIcliee MNPOPecCUOHATBHOE
oOpazoBanue. Hanmume ykazaHHOTO O0Opa30BaHUS JIOJDKHO MOATBEPKAATHCA
JOKYMEHTOM rOCYJapCTBEHHOI'0 WJIM YCTAHOBJIEHHOIO 00pa3ua.

5.5. HuadopmanmoHHO-METOAMYECKHE YCJIOBHUS peanu3aluu  pabdodeit
MPOTPaAMMBbI:
- y4eOHBIH IUIaH;
- KaJeHJapHbIi yueOHbIN rpaduK;
- onKcaHue y4eOHbIX MOIYJICH;
- METOJUYECKNE MaTEpHaIbl U pa3pabOTKU.

5.6. MaTepuaibHO-TEXHUYECKHUE YCIOBUSI pealin3aluu padoueil mporpaMMel.

Tabmuua 8
No HaumenoBanuit Bun 3anarTui HaunmenoBanue
n/n CIELIMATIM3UPOBAHHBIX o0opy10BaHus,
ayIUTOpUid, KaOMHETOB IPOTPaMMHOTO
o0ecrneyeHus
1 oucHoe omerieHue TEOPETUYECKOE 3aHATHE, KOMIIbIOTEp, 0a30BBII
NPaKTUYECKOE 3aHsTHE, MaKeT MPOrpaMMHOT0
KOHCYJIBTallUOHHOE obecnieuenus s opuca,
3aHsATHE MHTEpHET

VI. Cucrema olieHKH pe3yJibTATOB OCBOeHHsI padoyeil mporpaMmbl

[ToBbilieHKe KBanM(pUKAIMU 3aBEpIIACTCS UTOTOBOW arTecTanuei B opme
TECTUPOBAHUSL.



TecTupoBanue NPOBOAUTCS MO yY€OHBIM MOYJISIM:

Mognyins 1. «Beeaenue B Microsoft Office PowerPointy.

Mopaynb 2. «CnocoObl co3aHusl Mpe3eHTalui, pa3MeTka U odopmileHHE
cnaiifa (1abaoHBI)».

Monynsb 3. «PaboTa ¢ nuarpamMmammn.

Monynb 4. «BcTaBka B ciiaiin pucyHKOB, Ipauueckux 00beKTOB, 3BYKOBBIX
3¢ PekToB, My3bIKaIbHBIX (HAUIIOB U BUICO3AMUCEI.

Monyns 5. «Pacnpoctpanenue  mnpeseHtauuu. IIpodeccruonanphas
KOPPEKIIUS».

OOBEKT OICHKH: BHITIOJHEHHBIC TPAKTUYECKHE U TECTOBBIC 3aJJaHHUS.

ITokazaTenu OIEeHKH: 3a4TCHO/HE 3aUTEHO.

OpraHu3aius OleHUBAHUS: JICKTPOHHOE TECTUPOBAHUE.

Omnpenenenue pe3yiabTaTa OICGHUBAHHUS: «3a4TCHO» BBICTABISCTCS IIPU
YCIIOBHM TPABUIIBHOTO BBHITIOJHEHUSI HE MeHee 80% MpakTUYECKUX U TECTOBBIX
3aJJaHUM.

IIpakTHyeckue 3aHATHA IS CAMOKOHTPOJIS BbINOJHAKTCH B
cBoOOaHOM popme.

TecToBble 3agaHus 1Sl IPOBEAEeHHSI UTOTOBOT0 KOHTPOJISI

[To pesynapTaTamM HTOrOBOrO TECTHUPOBAHUS BBIJACTCS YIOCTOBEpPEHUE
YCTaHOBJICHHOT'O 00pa3ua.

VII. YuyeOHO-MeTOAMYECKHUE MaTepHaJbl, o0ecreynBaKOLIUe
peasu3anuio padodeil MporpaMmmabl.

Y4yeOHO-MeTOANUECKHUE MaTepHalIbl TPEACTABICHBI:

- paboueil TONMOMHUTENBHON NpodeccuoHanbHON TporpaMMoi (TTOBBIIIEHUE
kBanupukanun) no teme «Pa3BuTue mnpodeccuoHaNIbHON KOMIIETEHTHOCTH B
obnactu uUHPpOpMAMOHHO-KOMMYHHKaIMOHHBIX TexHosoruit (MUKT). Co3nanue
npe3eHTanuii B mporpamme Microsoft Office PowerPoint», yTBepxkaeHHOW B
YCTaHOBJICHHOM TMOPSIJIKE;

- TECTOBBIMHU BONpPOCAMHU [JIsi TPOBEJICHHUS UTOTOBOM aTTecTaluu
oOyuarommuxcs, YTBEPKIECHHBIMU PYKOBOJUTEIEM OpraHu3aIuu,
OCYILIECTBIISIIONIEH 00pa30BaATENbHYIO AESTEILHOCTb.

- JINTEPATYPOIl.

VII. Cnucok ucnosib3yemMoil JIuTeparTyphbl.

Jlutepatypa:

1. Meroaunueckoe nocodue "MynbTUMenuitHbIe nmpe3eHTanuu B Microsoft
Office PowerPoint"



Od¢ucHbie TEXHOTOTHH: TEKCTOBBIE IOKYMEHTHI U MYJIbTUMEIUNHBIC
npe3eHTanuu: YueOHoe nocooue. / A.H. Tatapnukos, JI.A. TarapHukoBa
- Tomck, 2005. - 96¢.

. YueOHO-MeToauyeckuii KoMIuieke "MHTEepHET - TEXHOJIOTHUH -
oOpazoBanu0": OCHOBBI UH()POPMALIMOHHBIX TEXHOJIOTUHN JUISI YUUTEIIA.
JlaGoparopusiit mpaktukyM.- M.: @enepanusa Uatepraetr O6pa3zoBanus,
2002. - 148c.

. JlomakuH II., CeBOCTBIHOB A. DNEKTPOHHBIE TPE3EHTALIMU CBOUMU
pykamu. / U3narensctBo: Maiiop, 2004r - 352¢

. bykosenkas O.Co3znanue npeszenranuit Ha [1K. / U3natensctBo: HT
ITpecc, 2005t - 144c¢

. ITormoBa K.A. YueOnsbI# kKypc nmonb3oBatens: Y. 2: Bo3aMoxHOCTH
TekcToBOro peaakropa MS Word u co3nanue npeseHTanui cpecTBaMmu
MS Power Point. / U3gatenscTBo: Yunrtens, 2007T - 265¢.

. Adanacnena E. [Ipezentanuu B Power Point. [llmapranka.
/M3natensctBo: HT Ilpecc, 2006r - 160c¢

[OOKYMEHT MOAMWUCAH SNEKTPOHHOIN NOANUCHIO
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