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I. IlosicHuTeIbHAA 3aNMCKa

CoBpeMeHHas paboTa MPaKTUYECKH B JIFOOBIX 00JacTsIX MpodecCHOHATBHON
JIEATENIbHOCTU BCErJla O3HayaeT oOlleHHe ¢ KoMibloTepoM. Hayunthcsi paboTath
Ha KOMIIBIOTEpPE — 3HAYUT 0OJiee YBEPEHHO UYYBCTBOBATh Ce0s HE TOJBKO MpHU
BbIOOpE Tpodeccru, HO U MPHU MCIOJIb30BAHUM TMOJYYEHHBIX 3HAHUU B pealibHOU
KU3ZHU.

Kypc paccuntan Ha nonab3oBaTesed, KOTOPbIE TOJbKO HAYUHAIOT 3HAKOMCTBO
C KOMIbI0TepOM. OH MPOCTHIM SI3BIKOM PACCKa3bIBAET a3bl paOOTHI C UHTEPHETOM U
BBIYUCIIUTEILHON TEXHUKOW, TaK YTO MJICATIBHO MOAXOJIUT AaXXe TeM, KTO HHU pasy
c Hell He crankuBaica. OH MoMoOraeT ObICTpee HAaXOJUTh U YCBAMBATH MOJIE3HYIO
unopmarnmio. Kypc noBbIIaeT OPOAYKTUBHOCTH O(HUCHBIX CIyXKalUX MpU
pElLIEHNH HUPOKOTO KPyra MOBCEIHEBHBIX 3a]1a4.

Pabounii yueOHbII MJIaH COAEPKUT MEpEeUEHb YUCOHBIX MOTYJIEH C YKa3aHUuEM
BPEMEHHM, OTBOJMMOIO Ha OCBOCHHME YYEOHBIX MOAYJEH, BKIOYas BpeMs,
OTBOJMMOE Ha TEOPETUUECKUE U MPAKTUUECKHUE 3aHATHS:

Moaynp 1. «YCTpONCTBO KOMIIBIOTEPAY.

Monyns 2. «Hauano pa6otsl ¢ Windowsy.

Monynsb 3. «®aitnsl u nanku B OC Windows: 0OCHOBHBIE METOJIbI PAOOTHI».
Monynsb 4. «IIpuknagueie nporpaMmmbl Windowsy.

Monynsb 5. «PaboTa ¢ sipJibiIkaMu U TOUCK UHGOPMAIIUN.

Mopynsb 6. «ApxuBanus. bopb0a ¢ BUPTYalbHBIMH YTPO3aMU U BUPYCAMUY).
Monynsb 7. «IlepBblit BbIX0J1 B HHTEPHET. PaboTa ¢ 37IeKTPOHHOM MOYTOI.

VYcnoBusa peanuzanuu paboyell mporpaMMbl COAEPKAT OPraHU3alMOHHO-
MeJarornueckue, KajapoBble, MHPOPMAIIMOHHO-METOJAMYECKHE U MaTepHalbHO-
TeXHUYECKUE TpeOOoBaHUSA. YueOHO-METOAUYECKHE MaTepualibl 00ecleurnBaroT
peanuzaiuio paboudeil mporpamMmel.

Pabouas nporpamma MpeayCMaTPUBAET JIOCTaTOYHBIN IS
COBEPIICHCTBOBaHUS  MPOPECCHOHANBHBIX  KOMIIETEHIMA W pa3BUTHUSA
MPAKTUYECKUX HABBIKOB CIyIIATENIeH 00bEM MPAKTUKH.

I1. Paboumii y4eOHBbIN IJIAH
Tabnuna 1

KonnuectBo yacos

YyeOHble MOIYIH B ToM uucne
Bceero

Teopernueckue | Ilpakrtuyeckue
3aHATHUS 3aHATHUS




Mopaysb 1. «YCTpONCTBO KOMIIBIOTEPA». 10 5 5
Monys 2. «Hauaso pabotsl ¢ Windowsy. 10 5 5
Monyisb 3. «@aiinet 1 nanku B OC Windows: 10 5 5
OCHOBHBIE METOJIbI PA0OTHDY.
Monyns 4.  «llpuknagHele  mporpammsl 10 5 5
Windowsy.
Monayns 5. «PabGora ¢ spiablkaMH U TOUCK 10 5 5
uHpOpMALUN.
Monyns 6. «ApxuBanusi. bopsba c 10 5 5
BUPTYaJIbHBIMU YTPO3aMU U BUPYCAMUY.
Monyns 7. «IlepBblii BeIX0 B uHTepHET. PaboTa 10 5 5
C DJIEKTPOHHOM MMOYTONY.
Htorosas arrecranus 2 2
HUTOI'O: 72 35 37
Kanennapubiii yueOHbId rpaguk

Tabnuua 2

Buner pabot Kon-Bo yacos
Teopernueckue TUCTAHLMOHHBIE 3aHATUS 35
[TpakTHyeckue JUCTAaHIIMOHHBIC 3aHITUS 35
Htorosas arrecranus 2
HUTOI'O: 72
I11. PaGo4ue nporpaMmmbl y4eOHBIX MOLYJIeH
3.1. MoayJb 1. «YCTPOMCTBO KOMIIBIOTEPA».

Pacnpezle.ﬂelme y‘leﬁﬂblx qacoB 110 TeMaM

Tabmuua 3

KonnuecTBo yacos
HaumenoBanue rem B ToM uncne
Beero | Teopernueckue | IIpaktuueckue
3aHATHUS 3aHATHUS

Y CcTpoiicTBO KOMIIBIOTEpA. 10 5 5
HUTOI'O: 10 5 5

3.1.1. YcTpoicTBO KOMIIBIOTEPA.

- U3 xakux gacteun cocTouT KoMnbrotep. X CBOMCTBA U XapaKTEPUCTUKH.
- Kak caMOCTOATEIbHO HACTPOUTH IOMAIIIHIOK CETh.
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- CoBeTHI 110 TOI00PY MOHHUTOPA, KOMIUICKTYIOIINX, IEPUPEPUITHBIX YCTPONCTB U
CETEeBOro 000PYI0BAHMUS.
- Uto nenath, eciu KOMITBIOTEP HE BKIIFOYACTCS ?

3.2. MoayJsb 2. «Ha4yano padorsl ¢ Windows»

Pacnpene.ﬂeﬂue yqeﬁnmx YYacoB 110 TEeMaM

Tabnuma 4
KonnuecTBo yacos
HaumenoBanue tem B Tom uncne
Becero | Teopernueckue | IIpakTuueckue
3aHATUS 3aHATUS
Hauvano pa6otsl ¢ Windows. 10 5 5
NUTOI'O: 10 5 5

3.2.1. Hauaso padorsl ¢ Windows.

- HacTpoiika BHenIHero Buaa — 0ObIYHBIA paOOUMil CTOJ WU TUTUTOUYHBIN
unrepdeiic.

- CucTeMa opraHm3anuy JaHHBIX — (PaiiIbl, TUCKH, TAIKH.

- HazHaueHne KOHTEKCTHOTO MEHIO.

- Metonap neuatn. OO0ydaromue mpuaIoKeHUs.

- PaboTa ¢ BHEIIIHMMH HAaKOIMUTEIIMH JaHHBIX — AucKamH, flash-Hakonureasamu,
CHhEMHBIMHM KCECTKUMHU JUCKAMH.

- Kakne Op1BaroT okHa. MIx Ha3HaueHwue.

- Menro Charms giug Windows 10/8.

- Ilopsanox Beikitouenust kommbrorepa. Haznauenue MbII.

3.3 Moayab 3. «@aitabl 1 nanku B OC Windows: 0CHOBHbIE MeTO/bI
padoThLD)

Pacnpene.ﬂeﬂue yqeﬁnmx YYacCoB 110 TEMaM

TaOmuna 5
KonuuectBo yacos
HaumenoBanue tem B ToMm uucie
Bcero | Teopernueckue | Ilpaktuueckue
3aHATUS 3AHITHS
®daiinel 1 nanku B OC Windows: OCHOBHBIE 10 5 5
METOBI pabOTHI.
HUTOI'O: 10 5 5




3.3.1 ®aiiabl 1 nanku B OC Windows: oCHOBHBbIE MeTOAbI PadoThI.

- Crapt nporpamMm M CO31aHUE€ IOKYMEHTOB.
- CoxpaneHue JokyMeHTa B Buje (aitna. CoxpaHeHHe U3MEHEHUH.
- OTkpbITHE (hailsia, CO3IaHHOTO paHee.

- IIpocmoTp WintrocTpanui.
- OnHoBpemMeHHas paboTa ¢ HECKOJIbKUMH aKTUBHBIMU OKHAMM.

3.4 MoayJs 4. «lIpukiaagasie nporpaMmMbl Windows»

Pacnpeneneﬂue yqeﬁnmx YacCoB 110 TEeMaM

Tabauna 6

HaumenoBanue tem

KonnuectBo yacos

B ToMm uucie

Bcero | Teopernueckue | Ilpaktuueckue
3aHATHUS 3aHSTHS
[Tpuknaaneie nporpammsl Windows. 10 5 5
NTOro: 10 5 5

3.4.1 Ilpukaaausie nporpaMmmbl Windows.

CrapT nporpamm u CO3JaHHUE JOKYMEHTOB.
Coxpanenue nokyMeHTa B Buje (aitna. CoxpaHeHue U3MEHEHUI.

OTtkpoliTHE (haitna, cO3AaHHOTO paHee.
[IpocMmoTp miLtrocTpanuii.
OnnoBpeMeHHasi paboTa ¢ HECKOJIbKMMU aKTUBHBIMU OKHAMU.

3.5 MoayJs 5. «Pabora ¢ sipJibIkaMH 4 IOUCK HHGOpMaIUID)

Pacnpeneneﬂue yqeﬁnmx YYacCoB 110 TEMaM

Tabauna 7

HaumenoBanue tem

KonnuectBo yacos

B ToMm uucie

Beero | Teopernueckue | IIpaktuueckue
3aHATHUS 3aHATHUS
Pabota ¢ sipapIkaMu ¥ MOMCK UH(OPMALIHH. 10 5 5
HUTOI'O: 10 5 5

3.5.1 Pabora ¢ sipjbIkamM¥ 4 IOMCK UHGOpMALIUH.
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- SApnbiku — cioco6 OBICTPO 3aMyCTUTh HYKHYIO POTPAMMY WJIH OTKPBITH MAMKy
- [Touck B rmaBHOM MEHIO, Smart-mouck B HadaibHOM okHe Windows 10/8.

- [Tonck nHpOpMaNK HA KECTKUX JUCKAX.

- JloGaBneHue 1 yJajaeHue namnok B OuOIMOTEKH.

- Total Commander u npyrue ¢aiiinoBbie MEHEIKEPHI.

3.6 Moayab 6. «ApxuBauusi. boppbda ¢ BUPTyaJbHBIMHM YIpO3aMHu H
BHPYCAMM»

Pacnpeneneﬂue yqeﬁnmx YYacCoB 110 TEMaM

Tabmuua 8
KonnuecTBo yacos
HaumenoBanue rem B ToM uncne
Beero | Teopernueckue | IIpakTuueckue
3aHATHUS 3aHSTHS
ApxuBanus. boppba ¢ BUpTyaIbHBIMH yTPO3aMu 10 5 5
U BUPYCaMH.
NTOro: 10 5 5

3.6.1 ApxuBaumus. bopb0a ¢ BUPTYyaJbHBIMHU YIPO3aMH U BUPYCAMHU.

- Uto Takoe apxuBalus, €€ Ha3HAUYCHUE U NPUHIUIIBL. Kakue nporpaMmel Jiydiie
IUIS DTOT'O UCIIOIB30BAThL?

- Coznanue apxuBa. JloOaBieHue 1 u3BlieueHUe (PailioB U3 ApXUBOB.

- Kakue ObIBatoT BUPYCHI U CIIOCOOBI 3apaxkeHus. JIukBuganus yrpos, BIOOp
HanOoJee MOAXOISIIEr0o aHTUBUpPYCa.

3.7 Moayasb 7. «IlepBblii BbIX0J B MHTepHeT. Pabora ¢ 3J/IeKTPOHHOM
o4TOo»

Pacnpenenenue yueOHbIX YacoB M0 TeMaM
Tabauna 9

KonnuectBo yacos

HaumenoBanue rem B ToM uucne
Beero | Teopernueckue | IIpaktuueckue
3aHATHS 3aHSTHS
ITepBrIii BeIX0A B MHTEpHET. PaboTa ¢ 10 5 5

3JIEKTPOHHOMU IOYTOM.

UTOro: 10 5 5

3.7.1 IlepsBblii BbIX04 B MUHTEepPHET. PadoTa ¢ 3/1eKTPOHHOI MOYTOM.
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- Kak paboraet unrepuert?

- Uto Takoe Opay3ep U Kakyro mporpaMmy BeIOpaTh Jist paboThl B CeTu.

- Yro takoe URL. CtpykTypa web-aapecoB B HHTEpHETE.

- OTKpBITHE CCHUIOK B HOBOM OKHE WJIM BKJIaJIKe Opay3epa. BHeceHre nHTepeCcHbIX
caiitoB B M30pannoe u Xypnain.

- [Touck undopmanuu B untepuete (Ha npumepe Annexc). CoxpaHeHue HyKHOU
nH(pOpMAaIIUU HA KOMIIBIOTEPE.

- DJIeKTpOHHAs MOYTa: CO3/1aHNe OECIUIaTHOTO MOYTOBOIO SIMKA, OTIPABICHUE U
MOJTy4YEeHHE MUChMA.

IV. Ilnanupyembie pe3yabTaThbl 0CBOCHUSA Padoveil MPporpaMmbl

OOyuenue cnymareneil HaBbIKaM  paOOThl C OMNEPAIMOHHOW CUCTEMOU
Windows 10, cpexnctBamu it paOOThl C TEKCTOBBIMU JOKYMEHTaMU U
ANIEKTPOHHBIMU Ta0NMIIAMH, O3HAKOMJIEHME C OCHOBHBIMU BO3MOKHOCTSIMU
IIEPCOHAIBHOTO KOMIIBIOTEPA.

B pe3yJabTaTe OCBOCHUSA paﬁoqeﬁ NnporpaMmbl caymiaTeJu 10JKHbI 3HATD.

- U3 KaKUX 4acCTeH COCTOUT KOMITBIOTED;

- kak padotaetr coBpemenHass OC Windows 10;

- KaK CO3/1aBaTh, KOMMUPOBATh U yIAJATh (HalIIbl U MAIKH;
- CIIOCOOBI apXUBAIMH TAHHBIX B PAOOTHI C SIPIBIKAMU;

- YCTPOWCTBO W MIPHUHIIUIIBI PAOOTHI C HHTEPHETOM.

B pe3yJabTaTe OCBOCHUSA paﬁoqeﬁ nporpamMmsl cayaiaTeJd J0/I5KHbI YMETh.

- beictpo pazOupatbest B GyHKIUSAX HOBOU omnepanrionHou cucremsl Windows 10.
Pazbuparbcs B HaCTpoWKax KOMIBIOTEpA, U3MEHSSI WX TaK, YTOOBI MaKCHUMAaJIbHO
OBICTPO U KOM(OPTHO CHPABIISTHCS C MOBCEIHEBHBIMU 3a7jauaMu B ouce U JoMma.
- OnDHOBpPEMEHHO HCIIOJIB30BAaTh HECKOJBKO AaKTHUBHBIX  TOJHOIKPAHHBIX
MPWIOKEHUN U TPOTPaMM C MPUBBIYHBIM Pa3PEIICHUEM, COBMECTUMBIX C JIFOOOU
npeasiayuei sepcueit Wndows.

- beicTpee HaxonUTh HY)KHYI0 WH()OPMAIUIO B MHTEPHETE W HA JKECTKUX JTUCKAX.
Hcnonb3oBaTh 0CBOOOAMBIIIEECS BPEMS HA PEIIEHUE JPYTUX 3a/1au.

- Paborarp B Hambonee pacHpOCTPAaHEHHBIX TMPHUIOKEHUSIX W COXPAHAITh
pEe3yIbTaThl CBOCH JIEATEIIbHOCTH.

- Co3naBath, COXpaHATh U apXUBHPOBATH (DAMITHI.

V. YciaoBus peajusanuu padoyeid nporpamMmMbl

5.1 Opraau3anoHHO-TIEIArOTMYECKHE yCIOBUSA 00€eCIeuynBarOT
peann3anuio pabodedl IpOrpaMMbl B IOJHOM OOBEME, COOTBETCTBHE KadeCTBa
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MOATOTOBKU  CIIylIaTeJIed YCTAaHOBJIICHHBIM TPEOOBAaHUSM K IUIAHUPYEMbBIM
pe3yibTataM, COOTBETCTBHE MPHUMEHSEMBIX CpPEACTB M METOJIOB OOy4yeHus,
MHTEpecaM U MOTPEOHOCTAM O0y4arOUIUXCSI.

Jlns  ompeneneHusi COOTBETCTBUSA MPUMEHSEMBIX CPEICTB M METOJIOB
oOyueHHUs UHTEpecaM U MOTPEOHOCTSIM 00yYaroIMUXCsl MPOBOJUTCSI TECTUPOBAHUE
C IOMOIIIbIO COOTBETCTBYIOIIUX TECTOBBIX MATEPHUAIIOB.

5.2. ®opma 00yuyeHHUs] — NUCTAHIIMOHHASI, CPOK OCBOEHUS MPOrpamMMbl — 72
yaca.

5.3. llepmarormueckue paOOTHUKH, peATU3YyIOLIME JOMOJHUTEIbHYIO
npodeCCUOHANIbHYIO TporpaMmMy (MOBbIIIIEHHE KBanuukamumn) no teme "PazButue
npodecCUOHAbHON KOMITETEHTHOCTH B obnactu MH(pOpMAITMOHHO-
koMMyHUKaIMOHHBIX TexHosnorui (MKT). Microsoft Windows, Microsoft Office
Word, Microsoft Office Excel, Microsoft Office PowerPoint", ygoBneTBopsitoT
KBaTU(UKAIMOHHBIM ~ TPEOOBaHUSAM, yKa3aHHBIM B  KBAIM(PUKAIMOHHBIX
CIIpaBOYHUKAX MO COOTBETCTBYIOIIUM JOJDKHOCTSM M (W) MPpodheCCHOHAIBHBIX
CTaHJapTax.

5.4. Jluua, xenaroline OCBOUTH JOMOJHHUTENbHYI0 MNPO(EeCCHOHANIBHYIO
nporpaMMmy, JOJKHBI HMETh CpeHee WM BbICcliee MNPOPecCUOHATBHOE
oOpazoBanue. Hanmume ykazaHHOrO 0Opa30BaHMS JOJDKHO MOATBEPXKAATHCS
JOKYMEHTOM IrOCYJapCTBEHHOI'0 WJIM YCTAHOBJIEHHOIO 00pa3ua.

5.5. HH}popMalMOHHO-METOIUYECKUE
MPOTPaAMMBbI:
- y4eOHBIH IUIaH;
- KaJeHJapHbIi yueOHbIN rpaduK;
- onKcaHue y4eOHbIX MOIYJICH;
- METOJIMYECKHE MaTepHaIIbl U Pa3pabOTKH.

YCIOBUSL pealu3auuu padbouei

5.4. MaTepuainbHO-TEXHUYECKHUE YCIOBUSI pealin3aluu padoueil mporpaMMel.

Tabauma 10
No HaumenoBanuit Bun 3anaruit HaunmeHnoBanue
n/n CIELIMATIM3UPOBAHHBIX o0opy10BaHus,
ayuTopuil, KAOMHETOB MIPOrPaMMHOTO
obecreyeHus

1 o(ucHoe nomerieHue

TCOPCTUYICCKOC 3aHATUC,
MMPAKTUYCCKOC 3aHATHUC,
KOHCYJIbTAIUOHHOC
3aHATUC

KOMIIbIOTEp, 0a30BBII
MaKeT IPOrpaMMHOTO
obecnieuenus s opuca,
UHTEPHET




VI. Cucrema olieHKH pe3y/ibTATOB OCBOeHHsI padoyeil MporpaMmbl

[ToBbilieHne KBanu(pUKaAIMU 3aBEpPIIACTCS UTOTOBOW arTecTanuei B opme
TECTUPOBAHUSL.

TecTupoBaHue NPOBOAUTCS MO yYEOHBIM MOYJISIM:

Monaynp 1. «YCTpOHRCTBO KOMIIBIOTEPAY.

Monyns 2. «Hauvano pa6otsl ¢ Windowsy.

Monynsb 3. «®aitnsl u nanku B OC Windows: 0CHOBHBIE METOJIbI PaOOTHI».
Monynsb 4. «IIpuknagueie nporpamMmmbl Windowsy.

Monynsb 5. «PaboTa ¢ sipJibikaMu U TOUCK UHGOPMALIUN.

Mopynsb 6. «ApxuBanus. bopp0a ¢ BUPTYalbHBIMH YTPO3aMU U BUPYCAMMY).
Monynb 7. «IlepBblit BbIX0J1 B HHTEPHET. PaboTa ¢ 37IeKTPOHHOM MOYTOI.

OOBEKT OIICHKH: BHITIOJHEHHBIE TPAKTUUECKHE U TECTOBBIC 3aIaHMS.

ITokazaTenu OIEeHKH: 3a4TCHO/HE 3aUTEHO.

OpraHu3anus OleHUBAHUS: JICKTPOHHOE TECTUPOBAHUE.

Onpenenenue pe3yiabTaTa OICHHBAHHUS: «3a4TCHO» BBICTABISCTCS IIPU
YCIIOBHM TPABUIIBHOTO BBINIOJHEHUSI HE MeHee 80% MpakTUYECKUX U TECTOBBIX
3aJIaHUH.

IIpakTuyeckne 3aHATHA /J CAMOKOHTPOJIA BBINOJHAKTCA B
cBoOOaHOM hopme.

TecToBble 3aJaHNU 1JI IPOBEIeHUS] UTOTOBOT0 KOHTPOJIS

[To pesynapTaTamM HTOrOBOrO TECTHUPOBAHUS BBIJACTCS YIOCTOBEpPEHUE
YCTaHOBJICHHOT'O 00pa3ua.

VIL Y4eOHO-MeTOAHYECKHE MaTepuaJbl, o0ecneunBaOIne
peasiu3anuio padodeil MporpamMmmaol.

Y4yeOHO-MeTOANUECKHUE MaTepHalIbl TPEACTABICHBI:

- paboueil TONMONIHUTENBHON NpodeccuoHanbHON TporpaMMoi (TTOBBIIIIEHUE
kBanupukanur) no Teme "Pa3zButue mnpodeccuoHaNbHOW KOMIIETEHTHOCTH B
obnactu MHGOPMALMOHHO-KOMMYHUKAIIMOHHBIX TexHonoruin (MKT). Microsoft
Windows, Microsoft Office Word, Microsoft Office Excel, Microsoft Office
PowerPoint", yTBepk1€HHOI B yCTAHOBJIEHHOM HOPSJIKE;

- TECTOBBIMH BONpPOCAMHU [JIsi TPOBEJICHHUS UTOTOBOM  aTTecTaluu
oOyuarommxcs, YTBEPKIECHHBIMU PYKOBOJUTEIEM OpraHu3aIuu,
OCYULIECTBIISIOLIEH 00pa30BaTEIbHYIO AESITENbHOCTb.

- JINTEPATYPOl.

VII. Cucok ucnosib3yemMoil JIuTepaTyphbl.

Jlutepatypa:
l. EpmoB, A.IIl. OrT KOMIBIOTEPHOM TPaMOTHOCTH  ydYalquxca K
uHpopmarmonHoit kynetype obmectBa [Tekct] / A.Il. Epmos //

Kommynucr. - 1988. - Ne 2. C 82-92.
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. Képmian b. OcHoBbl koMmnbroTepHOI rpamoTHOCTH [Teker] / A. HoBembGep,
JIx. Croyn // - M., 1995., 254 c.

. Jlamyuk ML.II. Metonuka npenoaaBanust nHpopmatuku [Tekct]: yueOHOE
nocodbue no uapopmaTuke A CTyJaeHTOB ne. By30B. / .I'. Cemakun, E.K
Xennep // - M.: Uznarenbckuii neHTp «Akagemus», 2003. - 511 c.

. Jletitec H. C YMcTBennsie ciocoonoctu u Bo3pacT [Tekct] / H.C Jleitec //.
-M,, - 1971.- 44 c.

. K.C. Axmeros, A.E. bop3enko. COBpeMEHHBIN NEPCOHATBHBIN KOMIBIOTED.
M., "Komnerotep-npecc”, 1995.
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